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This ADAMS User Guide was designed to show you how to perform basic functions within

ADAMS, step by step, in the most direct way. The individual sections are arranged in a

Preface

sequence that follows a typical workflow.

Throughout this document, we have used fictitious names for all persons in our screen shots
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Version 2.2

and examples. Any resemblance to real persons, living or not, is purely coincidental.

Please note, too, that some screen shots may appear different than in your installation due

to browser settings and hardware configuration of your computer.

Revision History
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2.0.1 16-Dec-2008 Updated version
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1. User Setup and General Notes — Before you start

1.1 Setup

Before logging on to ADAMS for the first time there are a few things you need to check.

» First of all verify which browser version you are running. ADAMS will work with
Microsoft Internet Explorer Version 6 or 7, and Firefox Version 3.
To verify which version you are running, click Help /About from the browser’s main
menu bar.
If you have a browser version earlier than these, then log onto the appropriate
website and download an upgrade free.
For Internet Explorer: http://www.microsoft.com/Windows/downloads/default.aspx

For Firefox: http://www.mozilla.com

1.2 Important Requirements

1.2.1 Clear vour browser cache

If you notice that some screens do not display correctly in the new application, it may be
necessary for you to clear your browser cache.

e If you are using Internet Explorer, select “Internet Options” from the “Tools” menu.
Depending on the IE version you are using, you may click the “Delete” then the
“Delete Files...” button in the Temporary Internet Files section. Check the “Delete all
offline content” checkbox and click “Ok” to clear your cache.

e If you are using Firefox, select “Clear Private Data” from the “Tools” menu. Make
sure the “Cache” checkbox is selected; the other checkboxes can be blank. Then

click the “Clear Private Data Now” button.

1.2.2 Verify your bookmark

If you have difficulty logging into ADAMS, it may be because your bookmark for ADAMS (if
any) is not correct. For access to the production system, ensure that your bookmark is set

to: https://adams.wada-ama.org
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Remove any extra characters following the URL. Using Internet Explorer, click the

“Favorites” button to show your bookmarks on the left hand side of the screen. Right-click
the ADAMS bookmark, and select “Properties.” Ensure that the URL displayed exactly

matches the one provided herein.

1.2.3 Allow pop-ups from adams.wada-ama.org

Enabling the pop-up blocker may prevent some screens from appearing.
e If you are using Internet Explorer, select “Pop-up Blocker Settings” from the “Tools”
menu and add adams.wada-ama.org to your “Allowed sites” list.
e If you are using Firefox, select “Options” from the “Tools” menu. In the “Content”
tab, click the first “Exceptions...” button and add adams.wada-ama.org to your

“Allowed Sites” list.

ADAMS includes a detector on the login page which will warn users if a pop-up blocker is

enabled and inform them that ADAMS requires the use of pop-ups to execute properly.

1.3 Logging In

When logging in to ADAMS, always remember to include the “s” in the https part of the site
address, as without it you will be unable to access the site.

The ADAMS URL is https://adams.wada-ama.org.

You will be greeted with the following Log in screen.

BaAaAbDAMS

Powered By InjuryZone
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Enter your Username and Password and click the Log in button to enter the site.

Forgotten Passwords — Your sporting organization’s ADAMS administrator (your Custodian
organization) will have to set a new password for you. Please contact them. (You may be
required to respond to a challenge question.) If you entered an email address in your
ADAMS profile, you can click the “Forgot Password” link to request a temporary password to
be emailed to you. Please refer to Section 4 (My Zone / Modules / My Profile) to enter your

email address in ADAMS, and Section 4.4 on the Forgot Password feature.

Forgotten User Names — Contact your organization’s ADAMS administrator.

User Account Locked Out — If you enter your username and password incorrectly three
times the system will lock you out for 60 minutes. For security reasons, you will not see any
indication that your account has been locked out. If you need to log on before this time has

passed then contact your organization ADAMS administrator.

Unique Usernames & Passwords — The system will alert any user that is trying to log on
using a Username/Password that is already in use. The following message will be given to

the user:

ALERT!!

There is currently another session open via this username and
password.

Do you wish to terminate that session?

(Clicking yes will result in the loss of any unsaved data in the other session)

yes no

If you click yes then the other user session will be terminated.
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BADAMS

Fawened By Injung2one

Your session has been deactivated because your account has been used on another computer (or browser).

- & Vv

Note that this may occur after you have terminated an ADAMS session without properly
logging out; for example, if your computer crashes. If this is the case, simply log in again;

otherwise please contact your ADAMS Administrator or the Helpdesk.

1.4 ADAMS Basics

There are a few fundamentals about the operation of the ADAMS site that are worth

mentioning.

The system has been configured to Time Out after a certain period of inactivity. Inactivity is
defined as no movement through the site. This means if you do not submit any data or click
any of the links for this period of time, the server will assume that you are no longer at your
computer and that it should log you off the system. Current settings are 30 minutes, and if

you are idle for a longer period of time, then you will need to log in again.

ADAMS does not support the use of your browser Back button and in most areas of the
site you will discover that it does not work. Therefore it is required that to move around the

site you navigate through the program by clicking on the appropriate links.

To navigate back to your homepage at any point when working within the system, simply

click the ADAMS logo in the left side of the system banner.

=/AD/AMS

Arili- Doping Adminisiration & Managemen! Systern
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When you have finished working within ADAMS and wish to exit the program, click the Log

Out link in the top right hand corner of the window banner. This will safely exit you from the

system and return you to the Log In page. At this point you may safely close your browser.

Lastly, check that your screen resolution is set to 1024x768 pixels for optimum
performance. This can be set in Display Properties within Control Panel in a Windows

operating environment.
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2. What To Do If You Encounter An Error

From time to time you may encounter an error on the ADAMS system. The more information
that can be compiled about the circumstances around the error the easier it is to track and
fix it quickly.

Therefore please take the time to submit the details.

r

[zone server
encountered an unexpected error.

If this persists, please contact your system administrator.

|Injury Zone Error |whatever

Mail error to Irone development team

Details...

20030911 AT at 06:42:22 AW EDTjava lang MullPomterException at com mbs webapp template. Template ConfigurationF orm. validate

(Template ConfigurationF orm java: 1690 at org apache struts. action EequestProcessor processValidate (EequestProcessor java: 9420 at

org.apache. struts. action RequestProcessor.process(RequestProcessor java:255) at com. mbs webapp. servlet ManServlet process(amServlet java?3) at
cotmbs webapp. servlet hamServlet do Get(ManServlet java: 33) at javax servlet http. Hitp Servlet service (Http Servlet java 7407 at

javazx, servlet http. HitpServlet. service(Http Servlet java:853) at org apache. catalina core. ApplicationFilter Chain intermalD oFilter{ApplicationFilter Chain. java:247) at
org apache. catalina core ApplicationFilter Chain. doFilter ApplicationFilter Chain java: 193) at com mbs webapp. session. SessionV alidityCheckFilter. doFilter
(SezsionValidityCheckFilter java &7} at org apache catalina core ApplicationFilter Chain internalDoFilter{ ApplicationFilterChain java 2 13) at

org.apache. catalina core. ApplicationFilter Chain. doFilter{ ApplicationFilter Chain java:193) at com mbs webapp. session. S1gnOnFilter. doFilter{ SignOnFilter jawa:87)
at org apache. catalinag core. ApplicationFilterChain mternalDoFilter ApplicationFilter Chatn java: 2 13) at org apache catalina core. ApplicationFilterCham doFiter
(ApplicationFilterChain jawa: 193) at com mbs webapp license LicenseValidationFilter. doFilter(LicenseValidationFilter java: 59) at

org apache. catalina core ApplicationFilter Chain internal D oFilter LA pplicationFilter Chain java:213) at org apache. catalina core. ApplicationFilterChain. doFiter

Other information that helps if reported:

» Your previous actions - what were you doing just before the error occurred?

» How you got to the previous page, were you moving quickly or slowly through the
system?

» What things you clicked on....see if you can re-create the error.

Also:

» What time the error occurred
» What Internet browser you use
» What operating system (Windows 98, Windows 2000, Windows XP, Linux, etc) you

run
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The speed of your Internet connection

» Your user name (only Username, not Password) and Organization
The source code (right click the page in the grey area next to the running man icon,

select “view source”, save the .txt document and send it to WADA at adams@vwvada-

ama.org with the details above)
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3. Athlete Consent Agreement

The athlete consent agreement requires that you as the athlete “sign” the agreement with

your birth date and password. The birth date is simply recorded in the athlete’'s activity

grid; it is not compared against the birth date stored in the system.

WG =4 e B Athlete Consent X | Pressgia Cor (elyr Medi_ 3, Dashbeard - Presagis Corp_ | 48 Weleame to Tabbed Brow._ fiow B = dmov | Pagew i Tock v

Please read carafully this wrum:ul
T INFORM

Prodessing Data in ADAMS | AM BLING ASKED TO READ THE FOLLOWING

e55 the following categones of d
of birth, gender, sport and discipline | compete in, crganizaticns
wabanal level); 2. Data relating
Ay ceher requiar or exceptions!

+ 5. Data relating to Do

analysis, results man

bl has sogiter t5 Reogs

the o calied "Custodian Organization”); (b) 1 will be responsible for

ensur ..g that il information thst 1 griar g the system or that 3 eniered an my behalf {5y my sgent for
b

Federations, National Anti-Doping Organabans, on & need 1o know basis in accordance with the Code. [ will
15

af those arganizatians which have access to iy data; (f) WAGA and the
Il not dischose any of my deta other than to authorized persons within

Sign this consent by typing your birthdate :
.. and entering your password to validate : -

shccopt|  Dechne.|

Dene D Internat | Protected Mode On ik -

However, you must enter the correct password to accept the agreement and login to
ADAMS.
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4. My Zone - Homepage

When you first log in to ADAMS, your User Homepage loads. It is called MyZone and it

features links to launch various system modules.

4.1 Modules

B Messages
— LT mvrecent tests

No new notifications

Mo new messages
g Useful Links

® WADA - World anti-Dioping Agency

D Mfyf Profile & A=SADA - Australian Sports anti-Doping
Authority
@ My whereabouts

Athlete contact Information

Please Verify Your Primary Address

This address is the primary Mo address information on file
location where you reside for

Whereabouts purposes. If it

is not correct, please update

vour profile,

4.1.1 Messages

The Messages link allows you to receive and review messages and notifications sent either
by other ADAMS users or generated automatically by the system. You might receive a
message from an Anti Doping Organization or from your sport federation; also the system
will generate notifications to remind you of overdue whereabouts submissions, Therapeutic

Use Exemptions having been approved or rejected.

4.1.2 My Whereabouts

From the My Whereabouts link you can review existing whereabouts details or create and
submit new whereabouts information. You might also receive warnings if the submitted

whereabouts do not meet the set Whereabouts requirements. When clicked on the link, your

main Whereabouts page will open up with this quarter’s calendar and a side navigation pane.
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Whereabouts must be submitted before the beginning of a new quarter.

Four weeks before the start of the next quarter, a message will appear in your MyZone

ﬁ My whereabouts

2009-01

page.

4.1.3 My Profile
The My Profile link allows you to view and update your demographic profile, keeping all

contact address and telephone details accurate and current.

It is recommended to enter your email address in the Contact Details section. Should you
ever forget your password, you can use the “Forgot password” link to have a temporary
password sent to this email address. Please ensure that your email address is current at all

times; you can test it by clicking the “Email” button.

4.1.4 My Recent Tests

Using the My Recent Tests link you are able to review the results of any recent doping tests

along with contact information for the relevant Results Management Authorities.

4.1.5 Useful Links
There is also a link to the World Anti Doping Agency’s website and there may be other useful

web links added to this area.

4.2 Contact Link
A new popup containing the contact information of various organizations is now available for

all users of the system. The link is located in the top frame of ADAMS, next to the HELP link.

DIAIM'S]

s %
-

' %
LY * \.A

Ariti-Doping Adminisiration & Managemen! Systern

Page 14 of 75

World Anti-Doping Agency e 800, Square Victoria, Suite 1700 e Montréal, QC H4Z 1B7 e Canada
Tel. +1 514 904 8800  Fax +1 514 904 8650 « email: adams@wada-ama.org


mailto:adams@wada-ama.org�

=/AID/AM(S]

When a user clicks on the link, a popup will be displayed and the user can then search for

the organization they are looking for.

Search on short name and long name

[hockey.canada | _search | _close |

Role | + i

Country |+ - sport L—_l Lt ,_',_I

Name Raoles Sports Country
CHA - Hockey Canada MF - NADO Ice Hockey CANADA

The criteria are as follows:

O Short name/long name: Tries to match the text entered with either the short name or
long name of an organization

O Role: Searches for organizations having at least one of the roles chosen. If lab is the
only role criteria chosen, then the results will return only pure labs.

O Countries: Searches for organizations (usually a NADO or NF) configured with at least
one of the countries chosen.

O Sports: Searches for organizations (usually an IF or NF) configured with at least one

of the sports chosen.

After clicking the search button, a list of organizations that meet the criteria will be listed.
The name of each organization is in turn a link that will display a popup showing the

organization’s contact information.
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print close

Street Stock Exchange Tower; 800 Place Victoria (Suite 17003 PO, Box 120

City Montreal Postal codefZip H4Z 1B7
Country CAMNADA Region Quebec
Web site hittp: ffwewews wada-ama.org

Organization Primary ADAMS Contact

First name Chaya Last name Mdiaye
Phone +1514 904 9232 Mobile
Email chaya.ndiaye@wada-ama.org Fax +1 514 904 8748

TUE authority

First name Alain Last name Garnier
Phone +41 21 343 4340 Mobile
Email alain.garnier@wada-ama.org Fax

Mission Order contact

First name Stuart Last name Kemp
Phone +1514 904 9232 Mobile
Email stuart.kemp@wada-ama.org Fax +1 514 904 3743

Result Managment Authority contact

First name Stuart Last name Kemp
Phone +1514 904 9232 Mobile
Email stuart.kemp@wada-ama.org Fax +1 514 904 3743

This information is entered by the administrator of each organization or can be entered by

the ADAMS administrator on their behalf.

If a section does not contain any information, it will be omitted from the display.
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4.3 User Settings

S
Save | close =

Security Options My Challenge Questions | Change Password |

Preferred language English b

Email notifications

(¥) Use Drganization's configuration: Never send email
O Always send email

O Never send email

Access configuration for whereabouts that are not submitted

Since Adarns 2.0, without delegation, no organization can access whereabouts that are not subrnitted

® deny access to custodial organization

O grant access to custodial organization

You are using ADAMS version RZ2.0-build.4403 built on November 14 2008 11:41:16 AM
Please quote this number when contacting ADAMS support

&

@ Done é ﬂ Internet

The User Preferences window allows you to manage your own password, configure challenge
questions, set your preferred language, enable email notifications and allow your custodian

to gain access to your not submitted Whereabouts details.

To access the User Preferences window, either click your name link at the right top in the
ADAMS banner.

4.3.1 Challenge Questions

To configure your challenge questions, click the My Challenge Questions button in the User

Preferences window.
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Click the “Create Question” button, enter your question (e.g. Mother's maiden name, Name

of first pet, Street you grew up on, City of birth, etc...) and then enter the answer by clicking

close

Select an existing question or create your own question and supply the appropriate answer.
Important: Your answers are case sensitive and are encrypted in the database.

create new question |

‘ Mother's Maiden name b

Question
Create the answer

Answer not yet configured

the “Create Answer” button.

Select an existing question or create your own question and supply the appropriate answer.
Important: Your answers are case sensitive and are encrypted in the database.

create new question |

|M0ther‘s Maiden name hd

Question
Create the answer

Answer not yet configured

Create the answer Seymour

Your password is required each time for security reasons

5ave

4.3.2 Lanquage Setup

ADAMS is offered in: English, French, Spanish, Arabic, Russian, German, Italian, Japanese

and Dutch.

To select your preferred language, pick the relevant one in the drop down and save.
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" save | close |

Security Options My Challenge Questions Zhange Passward |

Preferred language English

Email notifications

(®) Use Organization's configuration: Always send email

O Alwmays send email

O Never send email

You are using ADAMS version R1.8.1-build.1907 built on December 21 2007 01:46:28 PM
Please quote this number when contacting ADAMS support

Note that the system will bring you back to the ADAMS homepage

4.3.3 Password Reset

Click the Change Password button in the User Preferences window.

B, Hicala

current password ||
New password l:l
Repeat New I:l
Password

confirm

Changing your password requires you to re-legin to the system

Enter your current password, enter the new password and then confirm it.

Note that your new password must be at least 8 characters in length.

Due to the Security Policy passwords must be changed every 90 days. When you have to
change your password because it has expired, a message will be displayed at the change

password screen.
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Your password has expired, Please enter a new one,

Current password | |

Mew password | |

Repeat Mew Password | |

confirm

4.3.4 Email Notifications

ADAMS can send you an email every time you receive an ADAMS internal notification (see
Message help). Pre-condition is that you must have provided an e-mail address to your
custodian organization that on its turn must have enabled the e-mail functionality. Select

Always send email: to always receive an email.

save | close |

Security Options My Challenge Questions Change Password |

Preferred language English +

Email notifications

Use Organization's configuration: Always send email
Always send email

O Never send email

You are using ADAMS version R1.7-build.2629 bhuilt on May 18 2007 09:28:50 AM
Please quote this number when contacting ADAMS support

4.3.5 Whereabouts Accessibility

There are now new restrictions on when your Custodial organization can view and edit your

whereabouts details.
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= You and your athlete agents can at all times view and modify your whereabouts.

= If you don’t have an ADAMS user account, your Custodial organization can view and
modify your whereabouts details regardless of whether you have submitted your
whereabouts already or not. Other organizations with access can only view your

submitted whereabouts details.

= If you have an ADAMS user account, your Custodial organization can view and

modify only your submitted whereabouts. Other organizations with access can only view

your submitted whereabouts details.

However, if you have an ADAMS user account, you may allow your Custodial organization to
gain access to your whereabouts details regardless of whether they are submitted or not. To

do this, you need to change the option in your preferences.

Access configuration for whereabouts that are not submitted

Since Adams 2.0, without delegation, no arganization can access whereabouts that are not submitted
O deny access to custodial organization

® grant access to custodial organization

4.4 Requesting a Password Reset (Forgot Password)
1. Click the Forgot password link

User name

Password

| login I

Forgot Qasswor(

2. Enter your username and email address (must be same email address as in your
profile) and submit. An email will be sent to you with a temporary password. You

will have to change it at your first login.
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Forgot your password? Please enter your username and email to start the password recovery process.
This procedure will only work if your email is registered in your ADAMS profile!

user name” |cndiaye

Email chaya.ndiayefwada-ama. org

%

3. Or if you do not have an email address in your profile you can look-up your IF,
NADO or NF.

If you don't know your User Name or don't have an email address in your ADAMS profile;
please contact your sport organization to have your pagsword reset.

Country: | CANADA v
HADO &) HF O
Hame K Type Country Sport|Discipline
CCES - Canadian Centre for Ethics in 5 [RE e CAMADL
TAL - Test Ado with Lab [ rnle] CAMNADAL
back to login page

4.5 Print All

A new feature has been added that allows you to easily print out the page being displayed
on screen including displaying the data within the tabs one after the other. This provides a
simple way to create a hard copy of a record in the system.

» Simply click the print button that appears when viewing a record in either view or edit
mode. Your computers print dialog box will then appear (adjusting the left and right
margins may be necessary to ensure the page does not get cut off). The data will be
printed out as a screenshot of what appears on screen.

» Please note that when printing in edit mode, the printout will be exactly as it appears on
the screen even if it the data hasn’t been saved. To be sure that the data printed is what
is in the system, it is recommended to print in view mode only.

» The pages that have this feature are:

O TUE
O Location Descriptors

O Test
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5. Messages

create message | help| close

a Message centre Eye=s g
Messages & Notifications

'tzé received
&

At _sent

@ archived

45 Motification

'tzé received {14}
: 't;h sent

@ archived

Athlete users can send messages to:

O Every administrator of his organization.

O Every other organization which has access to him and which has at least one user
with the "message" notification type.

O To his agents.

5.1 How to Create Messages:

1. Go to the Messages section

D My recent tests

Q Useful Links

® WADA - World Anti-Doping Agency

12 Notifications
No new messages

D My Profile

@ My whereabouts

2. Click Create New message

create message | help| close

Message centre

ﬁ Message

t:é received

<O _sent

; @ archived

é-a Notification

: t:é received {14}
<O _sent

@ archived

Messages & Notifications

3. a New message window will open, click To to select the users you would like to

contact
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_send | _cancel |

Selected items

IDSF - International Dance Sport
LK. Sport - UK Spart 2

>

a. Select your recipient
b. Click add
c. Save

4. enter the subject and the body of the message and click send

ta | WADS, Administrator ;l\J
5uhj%essage subject
1 essage buﬁ
4 ? 2
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5.2 Verify the Status of a Message

1. Go to the sent folder

create message | help | close
a Message centre Eye=s g
: Messages & Notifications
EH=Y Message
. .
A _received
t;h sent {1
@ archived
4 Notification
2
A _received (14)
t;h sent
@ archived
2. Click the message subject to open it.
create message | help ‘ close
3 Message centre
B M £
T Message message sent %
A _received
&
et sent (1)
: @ archived [F] sender Subject Date/Time
£ Notification O Chava Ndave (WADA) fessage subiect 05-Fsb-2008 15:45 GMT (read)
i
g _received (14)
iy delete archive
e sent
@ archived
reply archive |
sender Chays Ndigye [WADA)
Recipients wADA, Administrato
Subject Message subject
Content
Message body

a. From the details of the message you can retrieve the following information:
o verify if the receiver read the message: Next to the receiver’'s name the

system will display Read or Unread

0 Get the message ID: that ID can be used to quickly retrieve messages or
notifications for the ADAMS homepage.

Messaqes: Message ID
&

12 MNotifications

No new messages
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5.3 Quickly Retrieving your Messages

1. Go to the ADAMS homepage, enter the message ID and press enter. The message ID

is included in the email notification you received if your account is setup for it.

vessages Message ID
y—qp/

12 Motifications
Mo new messages

2. The system will open the message

5.4 Deleting Z Archiving your Messages

5.4.1 To delete a message

1. Go to the message (in any of the folders)
2. Select the box in the left (or use the select all option)
3. Click Delete
5.4.2 To archive a message
1. Go to the message (in any of the folders)
2. Select the box in the left (or use the select all option)

3. Click Archive

[ 1 . Sender Subject Date/Time
d Betty, Boop (W ADAY Message subject 05-Feb-2008 15:45 GMT (read)

e | _archivoeifm—
2
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6. Notifications

Notifications are either manually or automatically sent by ADAMS to the different users. Each
notification includes:

0O a sender: user that made the action

O recipients: the athlete

O Reference link: link to the record (TUE, Whereabouts)

0O Subject: notification subject

O Content: related information

The following notifications can be received by an athlete:

6.1 Whereabouts Submission Confirmation

Whenever the athlete/agent/organization user submits whereabouts

For Monthly submission: (only until 31 December 2008)

Sender username  [(WaDA) Mame of the user that submitted the month ID[738162]
Recipients zthlztz names  (Read - 05-Feb-2008 16:43 GMT)

Reference Link Whereabouts

Subject AUTO: Whereabaouts subrnitted!

Content

Thanks for submitting your whereabaouts fofllanuary 2008 message body

For Quarterly submission: (after 31 December 2008)

Sender rmohan lal (WaDa) ID[1811713]
Recipients lal, mohan (Read - 03-Dec-2008 20:26 GMT)

Reference Link Whereabouts Quarter

Subject AUTO: Whereabouts submitted!

Content

Thanks= for submitting vour whereabouts for Q1-2009

6.2 Whereabouts Accessibility Modification

When access of the Custodian organization to your Whereabouts details that are not

submitted is granted/revoked by the administrator of your Custodian:

subject:
AUTO: Custodian organization has taken/released access to your Whereabouts that are not submitted!
message:

Page 27 of 75

World Anti-Doping Agency e 800, Square Victoria, Suite 1700 e Montréal, QC H4Z 1B7 e Canada
Tel. +1 514 904 8800  Fax +1 514 904 8650 « email: adams@wada-ama.org


mailto:adams@wada-ama.org�

=/AID/AM(S]

Your Custodian organization <short name> has taken/released access to your Whereabouts that are not submitted!

When access of the Custodian organization to your Whereabouts details that are not

submitted is granted/revoked by the ADAMS-administrator:

subject:

AUTO: ADAMS administrator has granted access to your Whereabouts that are not submitted to your custodial organization!
message:

ADAMS administrator has granted access to your Whereabouts that are not submitted to your custodial organization!
reason: <types reason>

subject:

AUTO: ADAMS administrator has revoked access to your Whereabouts that are not submitted to your custodial organization!
message:

ADAMS administrator has revoked access to your Whereabouts that are not submitted to your custodial organization!
reason: <types reason>

6.3 Team Whereabouts Modification
When a Team manager of a team you are a member of modifies the team whereabouts

(affecting your individual whereabouts calendar):

Subject: AUTO: Whereabouts modified by a team manager(s)

Message: Your whereabouts have been updated due to some modifications done in team (s) you are member of.

6.4 TUE Status Modification

Is sent by the system every time the sporting organization to whom you submitted your

TUE, modifies the status of your TUE-application.

Subject:
AUTO: TUE has been rmodified §T-7239 TUE reference number
Message:

TUE has been modified!

When you submit your TUE-application, your Sporting organization will receive a

notification:

Subject:
AUTO: Athlete submitted a TUE: T-7239
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Message:

Athlete submitted a TUE!

If there are no users within the Sporting organization with the specific notification type set

up, a warning message will be returned to you to inform you.

When you declare your DoU or TUE for Asthma-application, your Sporting organization will
receive a notification, as well as other relevant Anti-doping organizations with access

(including your Custodian organization) and WADA:

Subject:
AUTO: Athlete declared a DoU: DU-7239
Message:

Athlete declared a DoU!

6.5 TUE Approval / Rejection / Incompletion /Z InProcess

Every time a user of the sporting organization sets the status of your application to
approved, declared, rejected or marks your TUE status incomplete or ‘in process’ you will

receive one of the notifications below.

In the cases of an Approved or Declared status,the other organizations with access to your
record (including your Custodian organization If different from the Sporting organization)

and WADA receive the notification.
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Subject:

AUTD: TUE has been rejected; T-7239
Message:

TUE has been rejected!

Subject:
AUTO: TUE has been approved: T-7239
Message:

TUE has been approved!

Subject:
AUTO: TUE has been cancelled: T-7239
Message:

TUE has been cancelled!

Subject:
AUTO: TUE is incomplete: T-7239
Message:

TUE is incomolete!

6.6 Accessibility Notification

You will receive an accessibility notification when:
O Access is granted to an athlete agent
When an athlete agent obtains access to an athlete, the athlete will receive the following notification -
Subject:
AUTO: Add access to an athlete agent
Message:

The agent added is : Lastname firstname

O Access is revoked from an athlete agent
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Subject:

ALUTO: Remove access from an athlete agent
Message:

The agent removed is: Lastname firstname

O When your Custodial is transferred to another organization
Subject:
AUTO: Mew custodial arganization
Message:

vour new custodial organization is; CCES - Canadian Centre for Ethics in Sport
O When an organization is removed from your access list

Subject:
AUTO: Remove from access list an organization
Message:
The removed organization is: CCES - Canadian Centre for Ethics in Sport
O When your username is locked after three unsuccessful attempts at login, the

administrator from your sporting organization receives the following

notification:

Subject:
User was locked
Message:

User Lastname, Firstname (username) was locked.
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7. My Profile

The My Profile link allows you to view and update your demographic profile, keeping all

address and telephone details accurate and current.

As per 1 January 2009 in accordance with the revised World Anti-Doping Code, the rules for
whereabouts in ADAMS have been adjusted, being based on Quarters. A major consequence
of the revision is that for each Quarter a new ‘Daily residence’ has to be created (yet
possible to copy this from a previous quarter). No longer you will be asked when logging on

to ADAMS to verify your ‘primary address’ (your primary location where you live).

7.1 View / Edit yvour Profile Information:
1. Click My Profile

D My Profile

2. Review your profile or modify your contact details by clicking on the Edit button in

the top right corner of the screen
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cancel | save

Originally created 29-S2p-2005 19:59 GMT , by Birdi, Kararm
Last updated 13-Mow-2005 15:41 GMT . by Birdi. Kararm

Last name First name ADAMS ID# Gender *
Ford B James B FOIAMAT3088 s Male
Dermographic I Sport/Discipline (5) I Security
I0C ID# IF ID# MNF ID# MNADD ID# BP ID#
I1C11
Date of birth Age Preferred Mame Former last name
20-Sep-19287 21
Mationalities * Disabilities
CAMADS Amputes
]
These sections are —b . Upload photo |
editable
Sport Nationality™ Disability Class
CANADA,
Contact Details
Phone type Phone Mumber
|Mubile V| |+1 A14 402 8787 | use SMS | Testeonmnection | Test 0K
|M0bi|e V| |+1 514 825 GE35 | use SMS | Testeonnection | To be tested
[ habile v | | O use sms
Email
|james.ford@hntmail.com | . Email |

. save | _ cancel |

Type |Residence V|
[BESEHNm | | Phone type Phone Number
Street address [ 57 Rue Theo | [Home ~| [ 514 533 8388 |
| | [Mabile ~ |
|H0me V| | |
Country [canapa v [Business T |
Town/fcity |Pierrefonds |
Region |New Brunswick V|
Postal codef2ip | H91 FuU0 |
Permanent f Mailing Address [l
Current Address 1
{used for Whereabouts)
cancel | save |

|

Page 33 of 75

World Anti-Doping Agency e 800, Square Victoria, Suite 1700 « Montréal, QC H4Z 1B7 e Canada
Tel. +1 514 904 8800 e Fax +1 514 904 8650 « email: adams@wada-ama.org

£



mailto:adams@wada-ama.org�

=/AID/AM(S]

3. Upload a photo if desired: image files must be of type gif, jpeg, jpg or png

4. Enter a phone number / type; check the use SMS-box to activate this phone number
for SMS as a phone number to identify you as the athlete. Multiple phone numbers

are allowed.

Activate SMS: Upon saving the page and the phone number, a "Test connection"
button will appear next to it. Clicking on this button triggers a message to be sent
from ADAMS to the phone number. The message will instruct you to send a three-
digit number to an SMS number owned by ADAMS. You have a limited amount of time
(e.g. 24 hours) to respond to this message before it expires and another test must be
sent. Once you respond with the correct code, the configuration is considered valid,

and you may then send Whereabouts updates to ADAMS by SMS.

You can at any time disable SMS on the phone number by editing the athlete profile
and un-checking the "Use SMS" checkbox. If this is done, and you wish to re-enable
SMS, then the validation procedure must be followed again. You may re-initiate the
validation procedure at any time if you suspect that there are problems with SMS

messages going through the mobile network.

SMS phone number:
- ADAMS Production (https://adams.wada-ama.orqg) :+44 7781 480710

- ADAMS Training (https://adams-training.wada-ama.orq) : +44 7781 480724

5. Enter your contact e-mail address (the ‘E-mail’ button redirects you to e.g. MS-
Outlook). You can opt to receive ADAMS notifications (e.g. Whereabouts submitted,

TUE approved, etc.) at this external e-mail address.

6. Enter your contact address:

= Click the + sign button next to the Select Address field.

= Select the type of address you are about to enter from the Type drop down list.

= Enter a description of the address you are adding, and then complete the form with
the relevant address information.

= The country and region fields are drop down pick lists that you select from.

= Add any pertinent phone numbers for this address

= Disregard the Permanent/Current address tick boxes as the concept is no longer valid
in 2009

= Click the Save button for the address form
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7. Click the Save button for the page, there is one located at both the bottom and the

top of the demographic page for your convenience.

You will notice other Tabs on your Profile page:

7.2 Sport/Discipline
The Sport/Discipline tab list the sports practiced by you as an athlete, the International

Federation(s) and National Federation(s) you are affiliated with, Registered Test pool
information, the Team/Groups you are a member of. This information has been entered by

your Custodian organization and other Anti-doping organizations, you only have Read

access.
Dermographic | Sport/Discipline {17 | Security |
SportfDiscipline
Sport-Discipline Active until IF

Dancesport | Latin

Test Pool

Organization Mame Start Date End Date

AFLD - Agence Francaise de Lutte conftre le do Other

IDSF - IDSF Other

WaDs - Warld Anti-Doping Agency International

Teams/Groups

Team/Group Name Organization
Mohan wabs - wWorld Anti-Doping Agency

7.3 Security
The Security tab displays the list of the organizations that have access rights to your

ADAMS file, and also indicates which organization has a ‘whereabouts custodial’ role for you
as an athlete within the system. If the custodial organization changes for some reason, you
will receive a system generated notification, (assuming you have an ADAMS user account).
As well, each time an organization is added or removed from your access list, a notification

will be sent.

This tab also displays any other non athlete personnel entered into ADAMS as an agent or

representative for you. This might be your coach, trainer, manager, relative or medical
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practitioner. Each time a so-called athlete representative is added and linked to you as an

athlete, ADAMS will generate and send a notification to you.

This tab also displays your Athlete doctors: a new type of user to help you as an athlete to
enter asthma TUEs. These Athlete doctors will have limited access to your data, but they can

be granted access by your custodian organization to enter TUE data on your behalf.

Doctor, Athlete
Ermnail: athlete@doctor.com
Mobile: 123.456.7890

To have any content changed, please contact your custodial organization.

Dermographic I Sport/Discipline (1) | Security |

Username: betty
IP Address: 65.110.7.43
Last login date: Z2&6-Naowv-2008 20:25 GMT

WaADA - World Anti-Doping Agency

Stock Exchange Tower Contact: Chaya MNdiaye

500 Place Wictoria (Suite 1700) P.O, Box 120
Montreal Quebec CANADA H4Z 1B7
web site: http:/Ywww.wada-ama.org

AFLD - Agence Francaise de Lutte contre le dopage

39 rue Saint Dorminique

Paris FRAMCE 75007
web site: http:fwww.cpld.fr

IDSF - IDSF

Web site:

Ernail: chaya.ndiaye@wada-ama.org
Phone: +1 514 904 3232
Fax: +1 514 904 5745

Contact:
Ernail:
Phone:
Fax:

Contact:
Ermnail:
Phone:
Fax:
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8. My Whereabouts

Athletes being managed within ADAMS are to submit/create a schedule of their
whereabouts. This ensures that ADO’s are able to access information about your current and
future locations and activities. Athlete Whereabouts may be created and submitted either by

the athlete themselves or by a nominated athlete representative.

This is managed by adding and viewing an Athlete Whereabouts record.

As per 1 January 2009 in accordance with the revised World Anti-Doping Code, the rules for
whereabouts in ADAMS have been adjusted.
» Submission is based on the whole quarter instead of month-by-month.
» All organizations will follow the same rules for entering whereabouts
» The whereabouts submission rules are enforced for athletes that are marked as
‘International’ or ‘National’ in their Registered Testing Pool (RTP). Only athletes with
no RTP — marked as ‘Other’ — can submit without following these rules.
> All athletes are required to specify a period of one hour each day where they are
available for testing. This one hour testing slot must take place between 6:00 AM and

11:00 PM

8.1 Whereabouts Basics

8.1.1 Whereabouts Control Panel

From the Whereabouts Control Panel you can submit your Whereabouts, create new
location descriptors, populate your calendar and view your modification history. This panel is

also accessible by clicking on the relevant quarter on your tree.

| Mew. . Vl

E-whereabouts /
- 2009-Q3, Not Submitte{
Bl-2009-0Q2, Mot Submitte

E| 2009-1, Resubmission required

- 2008(12)
B 2007(5)

Click the blue quarters to see the Panel
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2002 Ql Status: Mot Submitted  subrmit
Athlete ADAMS ID# Date of birth Sport Nationality Gender
Test, Whereabouts TEWHMAGEZES LUMNITED KIMNGDOM Male
Sport f Discipline
Cycling | Road

new location descriptor |
+ Location descriptor Category 01 entries
* Please provide & mailing address create set this category as not applicable
* Blease provide & daily residence create set this category as not applicable
* Please provide & fraining location create set this category as not applicable
* Dlease provide & competition location create set this cateqory as not applicable

populate calendar

8.1.2 Mandatory Location Descriptors

The location descriptors below are mandatory as per the 2009 International Standard for

Testing for each quarter.

- Daily (overnight) residence: athlete’s overnight residence where he/she stays at the

end of a given day. This location type is mandatory for everyday of the
quarter.

- Mailing address: athlete current mailing address.

- Training location: athlete’s training location or any regular activity.

o If you are not training for the whole quarter set this category as not applicable

- Competition location: athlete’s competition address.

o If you do not have any competition set this category as not applicable
Location descriptors can be set as not applicable, as the athletes can for example not
compete for a quarter. Yet a reason must be provided.

Required for submission!

8.1.3 One Hour Testing Slot

As per the 2009 International Standard for Testing the athlete must for each day in the
forthcoming quarter, indicate one specific 60-minute time- slot where he/she will be
available at a specified location for Testing.

The one hour testing slot is marked by an exclamation point Lin your monthly view and
whereabouts details report.

Required for submission!
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8.1.4 Submission Deadline

Whereabouts must be submitted before the beginning of a new quarter.

Four weeks before the start of the next quarter, a message will appear in your MyZone

page.

ﬁ My whereabouts

2009-01

8.1.5 Access to vour Whereabouts — |STEP 1

There are now as per 1 Jan. 2009 new restrictions on when a user in general can view and

edit your whereabouts data.

Athlete users and athlete agents
You as an Athlete user (and any athlete agent assigned to you) can view and modify your

whereabouts at all times.

If you as an athlete do not have an ADAMS user account
Your custodial organization can view and modify your whereabouts regardless of the

submission status.

Other organizations with access to your athlete record in ADAMS can view only your

submitted whereabouts.

If you as an athlete have a user account:

Your custodial organization can view and modify only your submitted whereabouts.

Other organizations with access to your athlete record in ADAMS can view only your

submitted whereabouts.

However, you as an athlete can allow your custodian to gain access to your whereabouts

details regardless of whether they are submitted or not. To do this, you need to change the
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option in your preferences [click your name on the right in the Header of your ADAMS

window) *xxk STEP @ ****

Access configuration for whereabouts that are not submitted

Since Adams 2,0, without delegation, no arganization can access whereabouts that are not submitted

) deny access to custodial organization

® grant access to custodial organization

8.2 Creating Location Descriptors — STEP 2

8.2.1 Creating Mandatory Location Descriptors

Location Descriptors are used to record the location of athlete activities that occur on an
ongoing and regular basis. Creating a Location Descriptors saves the user having to define a
new location for each Athlete Whereabouts record for recurring activities.
**x*x* STEP a Khkk

1. Go to the Whereabouts Control Panel (Click 2009-Q1).

El"whereabnuts
B 2009-032, Mot Subritted

009-31, Mot Submitted

2. From the Whereabouts Control panel click Create for the relevant mandatory location

descriptor.
ontrol Panel
2009 Q1 Status: Not Submitted  submit
Athlete ADAMS ID# Date of birth Sport Nationality Gender
Test, Whereabouts TEWHMABEZES UMNITED KINGDOM Male
sport f Discipline
Cycling | Road
new location descriptor

+ Location descriptor Category 01 entries i
* Please prowide & malling address créate set this cateqory as not applicable
* Please prowide & daily residence create set this cateqory as not applicable
* Please prowide & training location create set this cateqory as not applicable
* Plegse prowide & competition location create set this category as not applicable

populate calendar

Page 40 of 75

World Anti-Doping Agency e 800, Square Victoria, Suite 1700 e Montréal, QC H4Z 1B7 e Canada
Tel. +1 514 904 8800  Fax +1 514 904 8650 « email: adams@wada-ama.org


mailto:adams@wada-ama.org�

=/AD/AMS)

A new Location Descriptor record will display.

Calendar Label®

select l3.=1t|3|;||:|r'_||')k

@] Competition - @] Training Location I:l 2] l]ther[l

] Daily (overnight) residence - ] Mailing address -

Address Use address of location: | ................... \4
| | *

Euuntry* Postal codef2ip
[ ) | |

Region Telephone
TN Y | |

city ¥ Alternate Telephone

Description of Location or Activity (optional)

add linked location

Cancel Save 7| @

3. Fill in the label (description of the location descriptor).
4. Select a Category
a. Competition: recurring competition address
b. Daily Residence: overnight athlete address
Training location: regular location
d. Mailing address: quarter mailing address
e. Other
Z 1f you are travelling or going on Vacation: use the Daily residence
location type

5. Fill in the address
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6. Fill in any other relevant fields.

7. Click Save and go back

8. Repeat these steps for all four mandatory location descriptors.

8.2.2 Need Additional L ocation Descriptors?
Click [New location descriptor] and repeat steps 3 to 7.

o0 It is possible to copy location descriptors from a previous Quarter; by clicking the
button copy previous quarter’s location descriptors on the Whereabouts control
Panel.

0 Once a descriptor is created, you may opt to copy the existing location descriptor
with address onto new location descriptors at the same time, using the “Use address
of location” drop-down list. E.g. if you create a label ‘stadium’ for a Competition and
you want to link the same address to other descriptors like ‘cup selection’ or ‘medal

award’:

Address Use address of location: | ................... ‘4 |
| 123 Main 5t | *

You can create new location descriptors from an existing one using the “Linked location”

section at the bottom of the “Whereabouts Location Descriptor” screen.

To create a new location descriptor from here, click the “add linked location” button. Then

enter a label, select the category for the new location descriptor and save the page.

add linked location

calendar Label™ select l::atu=3n;|v|:|nr'5|rbk

| Cup selection | Competition w <]

Once saved, ADAMS will automatically create a new location descriptor that is linked to this
one. At any time you can break the link from the (parent) descriptor by clicking the x icon
next. This does not delete the location descriptor, but breaks the link between the two

descriptors.

Page 42 of 75

World Anti-Doping Agency e 800, Square Victoria, Suite 1700 e Montréal, QC H4Z 1B7 e Canada
Tel. +1 514 904 8800  Fax +1 514 904 8650 « email: adams@wada-ama.org


mailto:adams@wada-ama.org�

SADAMES)

8.3 Populating vour Calendar —|STEP 3

8.3.1 Initial Submission
**x*x* STEP a Khkk

8.3.1.1 Using the Whereabouts Control Panel

1. From the tree click the desired Quarter

E"Whereahauts

M- 2008-Q2, Not Submitteg

“Jan 2009

2. Click the [populate calendar] button on the Panel

“ontrol Panel
2009 Q1 Status: Not Submitted | submit
Athlete ADAMS ID# Date of birth Sport Nationality Gender
Training, Y“Whereabouts TEWHMAZ 1215 25-Noy-1983 CAMNADA Male
Sport f Discipline
Cycling | Road
new location descriptar
+Location descriptor Category Q1 entries
* + My Mailing address Mailing address 1] edit delete
* 4+ My overnight address Daily Residence 1] edit delete
# 4+ My training location Training Location 1] edit delete
#* + My competition location Campetition a edit delete

populate calen |

3. Select the location descriptor from the dropdown menu (To populate multiple location
descriptor click [Insert location descriptor])

4. Enter start/end time.
-~ Mailing address and Daily Residence location type do not need a start and end
time.
~~ Time periods for entries cannot overlap (does not apply to entries of category
“Daily Residence” or “Mailing Address” as they do not have time periods.)

5. check the One hour testing slot if applicable and enter the start time of the slot
~~ You must have one and only one “One hour testing slot” per day to be able to
submit the quarter as per the new International Standard for Testing
~~ It is not possible to enter a one hour testing slot period for “Mailing Address”

entries.
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6.

Select the days on the calendar that the entry is valid for. Click each day or click e.g.
Sun or Mon to select multiple days or select the entire month by using the checkbox
right above the calendar. Days that don’t have any athlete entries are displayed in
red!

Press [Create entries and finish] to save the entries and go back to the Whereabouts

Control Panel or [Create entries and continue] to save the entries and populate the

calendar

Athlete ADAMS ID# Date of birth Sport Nationality Gender
Training, Wheraabouts TRWHMAZ 1215 25-Moy-1983 CAMADS, Male
Sport f Discipline
Cyecling | Road
insert location descriptar
Location descriptor 4 Start time* End time* One hour testing slot
o o 2
|Mv Mailing address (Maili V| 3 <]
|r'-'13r competition location V| [ 09:00] [17:00] | B
||'l.l'|5.' overnight address (D v| start:* 19:00 | end: * | 20:00 ]
|My training location (Trai V| | 07:00 | | 0g:00 | Fl <]
add single entry |
4
January 2009 February 2009 March 2009

Sun Mon Tue Wed Thu Fri Sat | Sun Mon Tue Wed Thu Fri Sat || Sun Mon Tue Wed Thu Fri Sat

i 2 b bk B Ik I

B
B B 10 i1 fJiz Jiz fia
15 fie iz fis fie Jzo ffei

FEN 2z 2z fea es e 7 2w
E FEO PRI PR FEI ET BN FEN EFI R

| Populate calendar and finish ﬂ Populate calendar and continue | cancel |

8. The system brings you back to the Whereabouts Control Panel, then press [Submit]
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2009 1 Status: Not Submitted | sub
Athlete ADAMS ID# Date of birth Sport Nationality Gender
Training, “Whereabouts TRWHMAZLZ1S 25-Mov-1983 CARNADE Male
Sport / Discipline
Cycling | Road

new location descriptor
+ Location descriptor Category 01 entries
* + My Mailing address Mailing address a0 edit delete
# + My overnight address Daily Residence an edit delste
* + My training location Training Location an edit delete
* + My competition location Competition a0 edit delete

populate calendar

You will notice a new section “Submission history” which contains a snapshot of your

whereabouts at the submission time

2009 Ql Status: Submitted _resubmit
nthllelte ADAMS ID# Date of birth Sport Nationality Gender
Training, Whereabouts TEWHMAZ1215 25-Moy-1923 CAMNADA Male
Sport f Discipline
Cycling | Road

new location descriptor
+Location descriptor Category 01 entries
* + My Mailing address Mailing address an edit delete
* + My overnight address Daily Residence a0 edit delete
* 4+ My training location Training Location an edit delete
# + My competition location Cormpetition an edit delete

populate calendar

Eate[Time User

S5-Mow-2008 22:09 GMT Ndiaye, Chava January Fehruary

8.3.1.2 Using the Monthly View
1. Create your location descriptors

2. from the tree select the relevant month

Elwhereabouts
B 2009-G2, Mot Submitted
- 2009-01, Submitted

3. Select relevant dates by ticking the checkboxes next to these dates.
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4. Click the Location Descriptor drop-down list and select the appropriate descriptor.
[ ey mESuEn

add to selected days Whereabouts details

delete selected days update multiple entries

thome v

Click the Add to selected days button.

Repeat steps 3 to 6 from the previous section

Repeat these steps for the rest of the quarter and go back to the whereabouts control
panel to submit your whereabouts.

February 2009

Calendar Liw
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
O O O O O O O
[ | z ]z a2 []s []e 0:z0
" home B heme B home Bl home B heme B home
o:o0-12:00 B o2:00-12:00 B osoo0-1z:00 BE om:o00-1z:00 E o:o0-12:00 B omoo-1z:00 E o:oo0-12:00 B
O dfsf O dfsf O dfsf O dfsf O dfsf O dfsf O dfsf
s A = 1o i 1z ] 1w O
000-12:00 B o9:00-12:00 E os:00-12:00 B ooo-1z00 B oswoo-1zo00 B oowmoo-1z:o0 B oowo0-1z:00 E
Jdfsf 2 dfsf 2 dfsf Jdfsf 2 dfsf Jdfsf 2 dfsf
(1s (ie 1z Ois (1= (Jzo Oz O
09:00-12:00 B 0:o00-12:00 B 0s:00-12:00 B ooo-1z:00 B 0%:00-12:00 B osoo-12:00 E o:oo-i1z:o00 B
O dfsf O dfsf O dfsf O dfsf O dfsf O dfsf O dfsf
[Jzz [Ja= [z [Jas Czs ez zs O
02:00-12:00 E owoo-12:00 B o0s:00-12:00 B ooo-1z00 B osoo-i1zo0 E owmoo-1zio0 B oowo0-1z:i00 E
2 dfsf Jdfsf 2 dfsf Jdfsf 2 dfsf Jdfsf 2 dfsf
. Daily Residence
; add to selected days Whereabouts details
Mew Single Entry.. % L - -
delete selected days update multiple entries
add an attachment |
Starting Date End Date Size Name Description

8.3.2 Modifying your Whereabouts

1. Select a day by clicking its check box, or select a week by clicking the checkbox at its
right, or select all Fridays (for example) by clicking the checkbox at the top of the

column, select the entire month by using the checkbox right above the calendar.
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2. In the area below the month, click the dropdown arrow and select a location to add

to the selected days

3. Click [Add to Selected Days]. A form opens where the location descriptor can be
linked to a start/end time and the 1-hour testing slot can be indicated

4. To delete an entry, click the blue X. To delete all entries in multiple days, click the
checkbox of each day and click [Delete selected days]

5. Click [Update Multiple entries] to update the time and the one-hour timeslot of
multiple entries at once. It invokes a popup where you can search for the entries you

want to edit, by specifying various criteria.

Starting Date End Date Start time End time

[1dan-2009 | 31dan-2009 |

Location descriptor Select Category Calendar Label One hour testing slot
.................. hd TN . |:| Either aone hd
search

Clicking the search button will display a list of entries matching the specified criteria.
Note: You will only see your athlete entries. Team entries cannot be found this

way.

Starting Date End Date Start time End time

o1aan-zo08 T )

Location descriptor Select Category Calendar Label One hour testing slot
................. N S I:l Either one N
search

[l Title Start time - End time Time slot Location

Thursday, 01-Jan-2009

[F Daily Residence Hame - =[10:00] 555 Main St. Montreal CANADA

[F1 raining Location Gym 17:00 - 21:00 123 Center Lane Montreal CANADA

Friday, 02-Jan-2009
[F Daily Residence Hame - =[10:00] 555 Main St. Montreal CANADA

Saturday, 02-Jan-2009

[F1 Daily Residence Hame - =[10:00] 555 Main St. Montreal CANADA
[F raining Lacation Gy 17:00 - 21:00 123 Center Lane Montreal CANADA
Start time End time One hour testing slot
O Yes
L] L] O No

(O No change

Apply 2009-01

You can then change some or all of the entries by following these steps:

i Use the checkboxes to select which entries you want to change
ii. Enter the desired start time and end time

iii. Select a radio button pertaining to the one-hour testing slot values
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iv. Click the Apply... button

“Mailing address” entries are excluded from the search results because they don’t
have start/end times and they don’t qualify as one-hour testing slots. Therefore they

cannot be updated in this screen.

6. Repeat these steps for the 3 months of the quarter

7. You must resubmit your whereabouts once you are done with your

modifications!

Whereahouts entries created  _ Submlt_ted
‘ January 2009 ‘
Calendar crivities [d4)
Sunday Monday Tuesday Wednesday Thursday Friday Saturday
[ =z =0
oxoo0-1z:00 B osoo0-iz:i00 B osoo0-izio0 EH
O dfef O dfef O dfef
O« O s Oe Oz Os O = (1o O
0g:00-0%:00 B 0si00-0%:00 Ed 0si00-0%:00 EA 0si00-0%:00 B 0s:00-0%:00 B 0s:00-0%00 Ed os:00-0%:00 EE
T-test T-test T-test T-test T-test T-test T-test
g:00-12:00 B o:00-12:00 B omoo-12:00 Ed o:oo0-i2:00 B omoo-iz:00 E o9oo0-iz00 E o0s:00-12:00 EH
o dfsf o dfsf o dfsf o dfsf o dfsf o dfsf ° dfsf
O iz 1= Ois Ois Oie Oz O
09:00-12:00 Ed 09:00-12:00 Ed 09:00-12:00 B 09:00-12:00 B 09:00-12:00 EE 0%:00-12:00 Ed 0%:00-12:00 EH
o dfsf o dfsf o dfsf o dfsf o dfsf o dfsf o dfsf
[1ie []1is []zo Lzr M Lzz M zz M Cze O
09:00-12:00 Ed 0%:00-12:00 Ed 0%:00-12:00 B 0%:00-12:00 B 0%:00-12:00 EA 0=:00-12:00 Ed o=:00-12:00 EH
o dfsf o dfsf o dfsf o dfsf o dfsf o dfsf o dfsf
[lzs [zs []zz [zs [z23 =0 HE
om:00-12:00 B os:00-12:00 Ed 0%:00-12:00 E owoo-1z:00 B os:io0-1z:00 A 0s:00-12:00 B owoo-1zio0 &
o dfsf o dfsf o dfsf o dfsf o dfsf o dfsf o dfsf
. Daily Residence
; add to selected days whereabouts details
|New Single Entry... V| L ; ,
delete selected days update multiple entries

8. Click Resubmission required. The system brings you back to the whereabouts control

panel

Page 48 of 75

World Anti-Doping Agency e 800, Square Victoria, Suite 1700 « Montréal, QC H4Z 1B7 e Canada
Tel. +1 514 904 8800  Fax +1 514 904 8650 « email: adams@wada-ama.org


mailto:adams@wada-ama.org�

User Guide — Athletes
Version 2.2

The quarter has been modified since the last submission. Please
resubmit it!

2009 01 Status: Submitted FFesubmit
Athlete ADAMS ID# Date of bhirth Sport Nationality Gender
BERBOFAGE44T 26-]Jan-1979 UMITED KIMGDOM Fernale

Sport f Discipline
Dancesport | Latin

new location descriptor

+ Location descriptor Category 01 entries
* + This category has been set as not applicable Mailing address - edit delete
* + home Daily Residence an edit delete
* + This category has been set as not applicable Training Location - edit delete
* + dfsf Competition a9 edit delete
populate calendar
DatefTime User
15-Dec-2008 21:55 GMT Betty, Boop January February March

9. Click submit. The error message will disappear and you will see a new snapshot on

the Submission History section with today’s date.

2009 Q1 Status: Submitted | resubmit
Athlete ADAMS ID# Date of birth Sport Nationality Gender
BEBOFAGEG44T 26-Jan-1979 UMITED KIMGDOM Ferale

Sport f Discipline
Dancesport | Latin

new |location descriptar

+ Location descriptor Category 01 entries

* + This category has been set as not applicable Mailing address - edit delete
* + home Daily Residence an edit delete
* + This category has been set as not applicable Training Location - edit delete
* + dfsf Competition g9 edit delete

populate calendar

Date/Time

19-Diec-2005 16:10 GMT January February
I].S—Dec—2UDS 21:55 GMT January February

Note:
Modifications after submission are tracked by the system.
The labels are:
- M: stands for Modified. This label will be applied to all days that were modified after

submission
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- MT: Modified Today. Means that the athlete modified today, his whereabouts for

today.
MT [z [] 2z [

os:Mp-10:00 B osioo0-10:00 B
ot Locakion
Crescriptor

|h.'l
Lu}

January 23rd
whereabaouts

anuary 21=st
whereabouts
entriss were
madified on
SNOLa =

=ntriss were
modified after
zubmission

8.3.3 Single Entries

It is still possible to create single entries for locations which will not be used often in a
quarter (one-off entries). Single entries are not stored as a location descriptor and can not
be copied from one quarter to another. In the Populate Calendar page, there is a section for

single entries.

]
Calendar Label* Start time* End time* 0One hour testing slot
Select Category™®
IO Mailing address IO Daily Residence () Training Location IO Competition () Other
Address* City* Telephone Alternate Telephone
Country* Region Postal codefZip
.................. @ 3

Description of Location or Activity (optional)

If the single entry section is not displayed, click the add single entry button to have it

displayed.

add single entry |

Single entries follow the same rules as location descriptors. Just like descriptors, once the

entry is completed you can click create entries and finish to save the entries and go back to
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the Whereabouts Control Panel. Or you can click the Create entries and continue button to

save the entries and return to a blank Populate Calendar page to create new entries.

It is also possible to create a combination of entries from location descriptors and a single

entry for the days selected.

8.3.4 Team Whereabouts
8.3.4.1 Accepting / Rejecting Team Whereabouts

Whereabouts entries proposed by a team manager are automatically accepted unless you
explicitly reject them [you will be notified whenever a team whereabouts entry is proposed
in your calendar]. You can reject whereabouts entries entered by a team manager by
clicking on the small “X” next to the team entry. Team entries are preceded by “T-“ in the

calendar.

8.3.4.2 One Hour Timeslot

It is now possible for you as an athlete to specify a one-hour timeslot for team entries.

Simply click the team entry on the athlete calendar and then click edit entry details on the

popup.

| T-Team Training ()

Category: Training Location

Date /Time: 26-Jan-2009 J09:00 - 14:00
Address: 908 Main road, Montreal
Quebec, CANADA

Created by cces, cces on 04-Dec-2008 16:40 GMT
Modified by cces, cces on 04-Dec-2008 16:40 GMT

edit entry details

The Whereabouts entry page will be displayed, but only the one-hour timeslot checkbox and

one-hour start time fields are editable.
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print cancel | save I

Originally created 04-Dec-2008 16:40 GMT , by cces, cces fram CCES
Last updated 04-Cec-2002 1£:40 SMT , by cces, cces from CCES

Athlete ADAMS ID# Date of hirth Sport Nationality Gender
xiUnknown)

Sport f Discipline

Calendar Label® Start Time End Time One hour testing slot  start* end*

Team Training 09:00 14:00 09:00 10:00

Select l:ategurw)|<

O Competition - @ Training Location l:l O Other l:l

Address
908 Main road *
Country Region city *
CANADS Quebec Montreal
Postal codefZip Telephone Alternate Telephone

Description of Location or Activity (optional)

The rules remain the same as regular entries:

e The 1-hour timeslot must be within the start and end time of the entry

e The 1-hour timeslot must be between 6AM and 11PM

These rules are validated by the system when the whereabouts for the quarter are

subsequently submitted.

8.3.4.3 Daily Residence Entries

Team Daily Residence entries are now counted towards the “one daily residence per day”
rule when submitting whereabouts.

Page 52 of 75

World Anti-Doping Agency e 800, Square Victoria, Suite 1700 e Montréal, QC H4Z 1B7 e Canada
Tel. +1 514 904 8800  Fax +1 514 904 8650 « email: adams@wada-ama.org


mailto:adams@wada-ama.org�

=/AID/AM(S]

8.4 Enabling SMS
A new SMS feature added recently to ADAMS makes it simple for athletes to submit

Whereabouts updates using a mobile phone, smart phone, or PDA. While athletes are still
required to enter Whereabouts into ADAMS on a quarterly basis, this new SMS feature

facilitates updates, especially when Internet is not available.

How it works: An athlete enters a short message describing his or her change of plans and
sends this via SMS directly to ADAMS using a “virtual” mobile number. Upon receipt, ADAMS
files this message in the athlete’s Whereabouts calendar as determined by the athlete’s
mobile telephone number. This message will be considered as a change to whereabouts and
will be added as an attachment to today in the athlete’s whereabouts calendar. A “SMS
Whereabouts Notification” is automatically sent to the anti-doping organization’s
Whereabouts coordinator indicating that an SMS message has been received from the
athlete. The notification contains a link to the received message. When the Whereabouts
coordinator opens the notification, the athlete’s record will be automatically retrieved and
the corresponding month’s Whereabouts calendar will be displayed on the screen. The
Whereabouts coordinator will update the athlete’s calendar as instructed by the SMS text

message.

An athlete can activate and configure his account to accept SMS messages from one or more
mobile phones. This is done by placing a “Use SMS” checkbox next to each mobile phone
number in an athlete’s profile.
Examples of proper telephone numbers:

O 15145551212 (North America)

0O 334123456 (France)

0O 447781555666 (United Kingdom)
When the athlete saves his or her mobile number, a “Test” button will appear next to it.
Clicking on the “Test” button will trigger a message to be sent from ADAMS to the athlete’s
mobile phone. The message will instruct the athlete to send a three-digit number to an SMS
number owned by ADAMS. The athlete has a limited amount of time (e.g. 24 hour) to
respond to this message before it expires and another test must be sent. Once the athlete
creates a new message with the correct code and sends this, the configuration is considered
valid, and the athlete may then send Whereabouts updates to ADAMS by SMS.
The athlete (or ADO) can disable inbound SMS on the account at any time by editing the
athlete profile and un-checking the “Use SMS” checkbox. If this is done, and the athlete
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wishes to re-enable SMS, then the validation procedure described herein must be followed

again.
The athlete may re-initiate the validation procedure at any time if they suspect that there
are problems with SMS messages going through the mobile network.
SMS phone number:
- ADAMS Production (https://adams.wada-ama.orq) :+44 7781 480710
- ADAMS Training (https://adams-training.wada-ama.orq) : +44 7781 480724

8.5 Printing a Copy of the Whereabouts

Once an athlete’s whereabouts have been created, you can generate a printed copy.

Click the Whereabouts details button on the month you wish to print.

whereabouts details |

From the Whereabouts report criteria window enter the date range for the print out you wish

to generate.

uts report criteria

Starting Date
01-AUg-20035 g

Expiry Date
31-Aug-2005 =

Athletes *

Mark, Gilbert

view cancel

Click the View button.

2. To print a copy of the resulting report, press ctrl + p on your keyboard.
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8.6 Attaching Documents

8.6.1 Adding an Attachment

ADAMS also allows you to attach documents to the whereabouts calendar month by month
For example, you may want to attach a team training or competition schedule.
1. Click the + icon next to Whereabouts in the tree.

2. Click the + icon next to current year.

Johnson Andrew
|New... [V]

~TUEs

[#Location Descriptars{1)
- wihereabouts(3)

Bl 2005(12)

- JTan 2005, Mew
Feb 2005, Mew
Mdar 2005, New

Apr 2005, Mew

- May 2005, Mew
un 2005, Mew
o Tad BOANS Waus

3. Click the Starting Month to open that calendar page.
4. Click the Add an attachment button.

add an attachment |

Starting Date End Date Size Name Description

5. Click the Browse button.

This will attach a file to one or more days in an athlete’s
whereabouts calendar {for example: a team itinerary).

Description of Attachment

|[ Browse.. |

Please select the date range that the attached file references.

Starting Date

Expiry Date
01-AUQ-2005 T4 01-AUQ-2005 T

Attach & Continue | cancel |

6. Navigate to and select the file you wish to attach and click the Open button.
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Choose file

Loak in: | ) |Zone Sample Files j - IfF '
ﬁ EgLi Huan lﬂ_]surgeryjemplate
L ﬁMartin Corry Achilles Tendon B This is & sample schedule document
My Recent lﬂﬂmedical_test_Template test Doument attachment
Documents lﬂjmedicatinn_Template ETian Liang
?f ENeck * Ray ﬁTim Don
Eredpath ﬁTom ACL
Desktop IEIJRevised Termplate ETom ACL MRI
: ERotator Cuff lﬂ_]treatment_Template
.’J ﬁRotator Cuffl ﬁus Foatball
ﬁRugby player1 ﬁwomen's basketball
by Demum=ts ﬁRugby player 2 ﬁwomen's basketballz
— ﬁRugby player 3 ﬁWrist Zray 2
?_‘J)‘E ﬁSample Athlete ﬁWrist =Ray
My Camputer E’.faShoulder KRay Ei:xia ruanze
EZ 5un wen EE sravscap
«.) < >
-l
My Network File name: |This is & test Doumnent attachmert j Open |
Places
Files of type: | &1 Files (*.%) | Cancel

7. Select the Start Date and Expiry Date.
8. You can enter a description text if required.

9. Click the Attach and Continue button.

add an attachment |

Starting Date End Date Size Mame Description
8 23-May-2005 Z7-May-2005 19456  This is & test Doument attachment.doc Worl: Schedule

8.6.2 Viewing Attachments

1. In the Whereabouts Attachment section click the paperclip symbol to view the

attached file.

8.6.3 Editing the Validity Period of the Attachment

In the Whereabouts’ Attachments section click the Name of the file.
Change the Starting Date and Expiry Date to the desired values.

Click the Save and continue button.
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8.7 Athlete Quick Reference Card

ADAMS QUICK REFERENCE CARD FOR ATHLETES

Request your username and password from your
ADO.

» Send an email to your ADO (your Custodian organisation) from
the email address you recorded on your last whereabouts form

Log into ADAMS on the Internet.

User name nsmith

Password esessssesss

lagin

Go to https://adams.wada-ama.org.
Enter your new username and password
Click [login]
When you log in for the first time, an information form will
appear.
0 Read the statement
o Type your password to indicate your acknowledgment
o0 Click [Accept]

YV VVYVY

Update your Profile and set your Preferences

M raEeTL inters

Fy Shaliangs, Guestisms Shange Fassw |

va .+ it on Hovombeor L4 2000 1141116 AR
e 111 ARS8 gL

i8] Cione S D Inteeret

» Click [My Profile] for updating your profile if required

» To set your Preferences click your name displayed at the right
top in the header on the Home page

» Adjust your Password, select your Language, indicate whether

you want to receive notifications on your email address (as set in

your profile) if desired

Your Custodian organisation does not have (view/edit)

access to your Whereabouts data that are not submitted,

unless you grant the access explicitly by checking the

corresponding box

» Click [Save] to save your modifications

v

Open your whereabouts session.

My whereabouts

» Click [My whereabouts] on the home page
» Your main whereabouts page will open up with this quarter’s
calendar and a side navigation pane

2009 Q1 Status: Not Submitted | subrit
Athlete ADAMS ID# Date of birth Sport Nationality Gender
Dog, Jane DOIAFA3D3TS CANADA, Female

Sport / Discipline

Underwater Sports | Apnoga

new location descriptor
+Location descriptor Category Entries in Q1

* Please provide a malling address create set this category s not applicable
* Please provide a daily residence create set this category s not applicable
* Please provide a iraining location create set this category as not applicable
* Please provide a competition iocation create set this category s not applicable

populate calendar

From the Whereabouts Control Panel you can submit your
Whereabouts, create new location descriptors, populate your
calendar and view your modification history. This panel is also
accessible by clicking on the relevant quarter on your tree.

Location Descriptors are saved profiles of the places you can often be
found. The mandatory location descriptors include your daily
residence (where you stay overnight), your training location, a
competition’s location and your mailing address.

Location descriptors are only valid for the quarter they are created in.
It is yet possible to Copy location descriptors from previous
Quarters. Location descriptors only describe the location and are no
longer linked to a start/end time at the moment of creation.
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Mandatory location descriptors

Whereabouts Location Descriptar

cancat

You must create the four (4) mandatory location descriptors or set
the category as “not applicable” (a reason must be provided)

STEP1 Create the mandatory location descriptors
STEP2 Create any other desired location descriptors

. = . — O other —— » From the Whereabouts Control panel click Create for the relevant
O paiiv assienca Maiting addvass — mandatory location descriptor.
Address » A form opens in the main window
e > Fill in the label, category, and address information for one of the
...... - [ ' ' places you will be this quarter. (* is a mandatory field)
o = > Click [Save and go back] to return to the Whereabouts Control
£ — panel and complete the other mandatory location descriptors or
O e TS T » Repeat these steps for the other places you will be adding to
your whereabouts forms for the upcoming quarter.
[Save and create entries] to populate the calendar.

/) If you are travelling for a full day or more: create a second
location descriptor of “Daily residence” (Click [new location
descriptor])

(1). Populate your calendar by Quarter STEP3 - | Link the location descriptor to a day/time (incl 1-hr slot)
! : insert locaion desiptor | : You could populate by Quarter
Location descriptor Start time* End time™* One hour testing slot
Gy (Training Location) start: * End: * 900
» From the tree click the desired Quarter
add single entry » Click the [populate calendar] button on the Panel
» Select the location descriptor from the dropdown menu
» Enter start/end time, check the 1-hr testing slot if applicable and
Sun Mon ?ri:um-:dzﬁi Fri Sat | Sun Mon F‘ﬁuberu\:'::lz‘?:: Fri Sat | Sun Mon TT:H:':‘::IDPF:U enter the Start tlme Of the S|0t
EJ+ 2z s 4 s e 7 1 2z 3 a4 s ¢ 3» Select the days on the calendar that the entry is valid for. Click
ks I 8 9 0 11 12 13 14 |8 9 w11 1z 1 . R
- [ W e W @ ® W @ e o i a4 each day or click e.g. Sun or Mon to select multiple days
L) 19 21 22 23 4 5 2 27 s |2 3 4 5 2 i % Press [Create entries and finish] to save the entries and go back
25 |26 [27 |28 29 30 31 R
e — — to the Whereabouts Control Panel or [Create entries and
continue] to save the entries and populate the calendar
» By using the [insert location descriptor] button you can create

entries for multiple location descriptors at once.

(11). Populate your calendar month-by-month

February 2009

‘...ml..,l fanday Tuesday Wednesday Thursd lay Friday Saturday
O O O =) O O [m
(T [] 2 2 (W [l s 0Ozi0
Lhems  E | home home E [ bemaH bome B bome  E homa B
[l o L9 []10 [l [z [] 13 as O
{hems Bl beme B Ty § | bome  E TS Eﬂ hewa B heme B
12100-16100 B 1 2100-16100 12100-16100 B 12:00-16100
o cup Lbia cup bis cup big cup
Oz Oais iz Ois [mFt] O ze Ozl £
bome B homs B[ homs B

ps00-2200 B 15:00-22:00 15:00-22:00 B 15:00-32:00 B
fares farest training esttraining  fasesttraining

Eraining

[l vaity vesidence [l aiting address

STEP3- Il Link the location descriptor to a day/time (incl 1-hr slot)

Instead of STEP3-1 it is also possible to populate month by month.
From the tree click the desired month under the quarter. Associate
the location descriptors with days of the month.

>

Select a day by clicking its check box, or select a week by
clicking the checkbox at its right, or select all Fridays (for
example) by clicking the checkbox at the top of the column

In the area below the month, click the dropdown arrow and
select a location to add to the selected days

Click [Add to Selected Days]. A form opens where the location
descriptor can be linked to a start/end time and the 1-hour
testing slot can be indicated

Press [Populate calendar and finish] to save the entries and go
back to the monthly view or [Populate calendar and continue].
To delete an entry, click the blue X. To delete all entries in
multiple days, click the checkbox of each day and click [Delete
selected days]

For one-off entries, select the days or weeks, choose [New Single
Entry] and fill in the location (which will not be saved for later
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insert location descriptor

Location descriptor Start time* End time*  One hour testing slot

parents address (Mailing v

add single entry

June 2009

Sun Mon Tue Wed Thu Fri Sat
12z 3 4 s

7 8 9 10 11 12 13

14 15 [t 7 _J18 18 2o

21 22 23 24 25 26 27

28 23 30

Populate calendar and finish Populate calendar and continue cancl
show every manth of the quarter

use)
» Repeat these steps for the 3 months of the quarter

NOTES:

» Every day of the quarter must have a ‘Daily residence’ entry
» A ‘Daily residence’ entry is by default for the whole day

» 1-hr testing slot does not apply to ‘Mailing address’ entries
» There can only be one single 1-hr testing slot per day

Submit your Whereabouts.

0 Q2 Status: Hot Submitted M

‘ Athlete ADANSID:  Dateafbith  SportNationalty ender ‘

STEP4 Submission

» From the Whereabouts Control panel click [submit] to post the
quarter to ADAMS
Modifications can be made at any time, but always re-
submit (1) the Whereabouts. These entries are marked with a
red M

» Submission History on the Panel shows (re-)submissions
snapshots: whereabouts recordings at the time of submission

Helpdesk Phone numbers
North America: 1 866 922 3267
International: 1 514 904 8800
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9. My Recent Tests

1. Click My recent tests menu

D My recent tests

2. You will receive a list of your recent test as well as lab results if approved by the

Result Management Authority.

Athlete ADAMS ID# Date of hirth Sport Mationality Gender
BERBCFAGG44T 26-]an-1979 UMNITED KIMNGDOM Fernale

Sport f Discipline
Dancesport | Latin

Date City Sport

Z0-Apr-2007 Athletics |Marathon

28-Aug-2007 Dancesport]Latin ¢ Mo Result
07-Sep-2007 Dancesport]Latin : Mo Result
18-Oct-2007 Dancespart|Latin : Mo Result
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10. Therapeutic Use Exemption (TUE) Documents

A TUE is a form used by athletes to ask an Anti-Doping Organization (ADO) permission to

use a prohibited substance.

You may create, fill and submit the following forms using ADAMS:
- TUE
- TUE for Asthma
- Declaration of Use

These forms are described in the following sections.

Please note that you may no longer create Abbreviated TUEs in ADAMS.

As an athlete you can create the various types of TUE yourself, but you may also opt for
asking your custodian organization to enter the TUE on your behalf. You may also ask a
designated Athlete Doctor in ADAMS with access to your medical file to create and submit,
or complete the medical information for you, In this case you should send a formal request

to your custodian organization.
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10.1 Declaration of Use (DoU)

[quoted from the STANDARD FOR TUE 2009]:

It is acknowledged that some substances included on the List of Prohibited substances are
used to treat medical conditions frequently encountered in the athlete population. For
monitoring purposes, these substances, for which the route of administration is not

prohibited, will require a simple declaration of use.

The declaration should mention the diagnosis, the name of the substance, the dose

undertaken, the name and the contact details of the physician

In addition, the athlete must declare the use of the substance in question on the Doping

Control Form.

Athlete users can create a Declaration of Use form themselves by selecting this form from
the dropdown menu in the athlete tree section. Athlete users can view all DoU’s from their
athlete tree.

10.1.1Creating a Declaration of Use

1. Go the file tree section.

Mewr o

TLE
Declaration of Lse
TUE for asthma

2. Select Declaration of Use from the New drop down list.

3. Complete all required fields (with *): see the Fields descriptions below for more

details.
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Save Declare

Mandatory information is indicated with a red asterisk.

STEP 1: INFORMATION ABOUT YOUR SPORT

Specify the sport for which you require a Declaration of Use. Specify the event if it is relevant or required by
your sporting organization. Select the Sporting Organization to which you declare. Unless specified otherwise
by your sporting organization if you are a national level athlete you declare to your National Antidoping
Organization (WADO) and if you are an international-level athlete you declare to your International
Federation.

5port|DiscipIine*

[ Tce Hockey | Ice Hockey | #

Sporting Drganizatiun* Registered Testing Pools
[ | P

U

STEP 2: INFORMATION ABOUT YOUR PHYSICIAN

Last Name ¥ First Name™® Qualification & Medical Specialty

| | [ | [ |
Address

| |
Country ¥ Region city ¥ Postal code/Zip
o™ [ ™ | |
Telephone wWork ¥ Telephone Home Telephone Mobile Telephone Fax

| | | | |
Email

STEP 3: MEDICAL INFORMATION
If an appropriate diagnosis is not listed, select "0Other, please specify” in the Diagnosis list and describe your
condition in the "Diagnosis description™ box.

Diagnosis Diagnosis description

[ other, please specify v [
Medical Exam f Test Performed

Additional Information

STEP 4: SPECIFY THE MEDICATION YOU ARE TO TAKE

If you do not know the generic name of the substance, or it does not appear in the list, please specify it in the
"Comments"” box. The prescribed dosage {e.g. 375 mg) is required. You may enter more than one substance
by clicking the "Add Substance” button, and you may remove a substance by clicking the small "™ that
appears in the top right-hand corner of the substance box.

<]
Specific name of drug prohibited Substance posage™®
e \{ EH ............ \41 Add Substance |
o . Route of Expected Duration of Starting Dates of
Frequency of Administration Administration™ et Medication

ds needed ™ | L | | E
I ded ¥ | vi =

Medical Information

Conditions and Comments

Add Medication

STEFP 5: ADD MEDICAL INFORMATION
Attach your scanned documents. If this is truly not possible, you may send your medical file by other means
to your sporting organization.

Document Title Document

‘[ Browse

Document Description

STEP 6: SUBMIT YOUR APPLICATION

¥You may submit your declaration by clicking the "Declare” button. If you would like to save it to complete
later, simply click "Save"”. Once declared, your sporting organization will automatically receive notification
that your declaration has been entered.

Save Declare
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I. Verify your sport/discipline

Il. Select the Sporting Organization from the pick list. Enter the first 3 letters and press on
the magnifying glass. This is the organization to which you are submitting the DoU.
I1l. Only specify the event under Competition name if it is relevant
IV. The Registered Testing Pools dropdown lists all RTP’s you belong to as an athlete.
Select the relevant one for the DoU.
v. Information about your physician: fill in the Medical Practitioner’s Last Name, First Name,
Qualification & Medical Specialty, Address, Country, Region, Telephone and email

address. Provide at least one telephone number. [Your sporting organization has the option to make
certain fields mandatory — first/last name, country, city, telephone work]

V1. Medical information:

a) Pick a diagnosis in the Diagnosis pick list (the most common diagnosis are
listed.) If your diagnosis is not in the list pick “Other, please specify” and
enter the diagnosis in the Diagnosis description field.

b) Enter the Medical exams/tests performed and any additional information

VIl. Specify the medication:

¢) Fill in the Specific name of drug, frequency of administration

d) Select the relevant Prohibited Substance from the dropdown list

e) Fill in the dosage and select the unit

f) Select the route of administration

g) Optionally enter the expected duration of treatment and starting date(s) of
medication using the Calendar [the calendar icon is for selecting a single date
to add to the list and the *-* button for removing a date]

h) Under Conditions and comments indicate any

<]
Specific name of drug Prohibited Substance * Dusage)K
| || ....................... *4 | 0 || ............ \ﬁ Add Substance
. . Route of Expected Duration of Starting Dates of
Frequency of Administration Administration® Treatment Medication
| || asneeded ¥ [ | | | EH

Medical Information

Conditions and Comments
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4. Submit your DoU by clicking on the Declare button. Once submitted, the sporting

organization automatically receives a notification of your DoU submission. You may

also use the Save button to complete your DoU later.

10.1.2Access to a Saved Declaration of Use

Athlete users

Athletes can view all Declaration of Uses created for them regardless of the status. There are
three status vales: Not Declared, Declared and Cancelled.

They can only edit a Declaration of Use if the status is “Not Declared”.

If the status of the Declaration of Use is “Declared” the athlete can only “Cancel” it.

Athlete doctor users

Athlete doctors can view all Declaration of Uses for the athletes for which they have been
granted access in ADAMS, regardless of the status.

They can only edit a Declaration of Use they or the athlete created, if the status is “Not

Declared”.

Organizations with access to the athlete

1. If the organization created the Declaration of Use:

- They can edit the Declaration of Use if it is “Not Declared”.
- When the Declaration of Use is “Declared”, they can edit all the fields except the
Medical Information Section fields.

- When the Declaration of Use is “Cancelled” they can only view the Declaration of Use.

2. If the organization did not create the Declaration of Use:

- They can only view the Declaration of Use if it is “Declared” or “Cancelled”

3. WADA
- WADA users with access to the athlete can view all Declaration of Use’s regardless of
status.
- If WADA created the Declaration of Use then it follows the same rules as other

organizations.
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10.2 TUE for Asthma (AST)
[quoted from the STANDARD FOR TUE 2009]:

Minimal requirements for the medical file to be used for the TUE process in the case of asthma
and its clinical variants: The file must reflect current best medical practice to include:
a. a complete medical history
b. a comprehensive report of the clinical examination with specific focus on the
respiratory system
c. a report of spirometry with the measure of the Forced Expiratory Volume in 1 second
(FEV1)
d. if airway obstruction is present, the spirometry will be repeated after inhalation of a
short acting Beta-2 Agonist to demonstrate the reversibility of bronchoconstriction
e. in the absence of reversible airway obstruction a bronchial provocation test is required
to establish the presence of airway hyper-responsiveness
f. exact name, speciality, address (including telephone, e-mail, fax) of examining

physician

Athlete users can create a TUE for Asthma form themselves by selecting this form from the
dropdown menu in the athlete tree section. Athlete users can view all AST’s from their
athlete tree. The status that a TUE for Asthma can have depends on the status of the

Medical file.

10.2.1Creating a TUE for Asthma
1. Go the file tree section.

Mewr o

TUE

Declaration of Lse
TUE for asthma

2. Select TUE for Asthma from the New drop down list.

3. Complete all required fields (with *): see the TUE Fields descriptions below for more

details
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athiste you apply to yo

Moxt competition and date

Loy | lee Hockey ] & |
Sporting Oraanization ™ Registered Testing Fools

[ ] & S |

STEP P TMPORMATION ANOUT YOUR PHYSTCTAR

Last Mame ret Mame * Qualification & Modical Specialty

[ ] 1
1

Country * Region City * Postal code /Zip

[ ™ T | ] ]

Telephone w..rn.-’ Telephone Telephones Fobile ephone Fax

STEPF 3: MEDICAL INFORMATION
T propriate disanos not listed, seloct “Other, please =p ¥ in the list and -y o
e W ] -

Disgnosis* Dlagnosis description *
[ Sthar, please specily - [ |
Additional Information

as the athlete had any during © 7 O ves O o

= necessitat

ir 9 the present request scear? [ |

as the athlete had any othoer alle

b, at what age did the sympto.

ray symptoms? O ves O rHo

(Antecedents, medication used, allergy or not, ste)

fComplets clinical report with specific focus on t

sufficiant anough to confirm the disgnosis and must iImperatively be complated by & bronchial

This . not
Tty tast ar By B praveration raet.

Spirometey (815 absolute value e predicted

FveiLy

FEVLI{L)

it o

Farz5 75 (Lzesc) i ] [

Ploase attach o peak flow if available.

Camments

EP 4: SPECIEY THE MEDICATION YOU ARE TO TAKE
yo Batance, or it doss not appear in the list, ple =pe t in the
Goxage (oo 375 Mo s Feauired. You may cnter maie uu-.. e ...l.n-m.u
Buttan, and you me by '
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by clicking the ~Add Suh
appears i

Proscribed Mothods of

[ crisis Prevention O] Before Excrcise C1 paiy Taken
-]

Specific name of drug ited Substance ¥ Dosage
PP ) - T | ——— | LAdd Substance |

Freguency of Administration foute of Administration Txpiry Date

[ || as needea  ~ | Y | [ e ]

Fedical Information

Conditions and Comments

rodical file status
I File for approval D redical file to be submitted in case of AA

STEP 5 ADD MEDTCAL TNEORMATION
Attach your scanned d If this is te
o your sporting organisat

® by ather means

Iy not possible, you may send your medical

Document Tithe

[ Browse.

Document Desce

STEF &: susMIT vaum
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LicaTion
¥ glicking the “Submit Application™ button, If you would like ta save it to
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I. Verify your sport/discipline

Il. Select the Sporting Organization from the pick list. Enter the first 3 letters and press on
the magnifying glass. This is the organization to which you are submitting the TUE for
Asthma.

I1l. Only specify the event/date under Next competition and date if it is relevant

IV. The Registered Testing Pools dropdown lists all RTP’s you belong to as an athlete.
Select the relevant one for the TUE for Asthma.

v. Information about your physician: fill in the Medical Practitioner’s Last Name, First Name,
Qualification & Medical Specialty, Address, Country, Region, Telephone and email

address. Provide at least one telephone number. [Your sporting organization has the option to make
certain fields mandatory — first/last name, country, city, telephone work]

V1. Medical information: describing the necessity for the TUE for Asthma

a) Pick a diagnosis in the Diagnosis pick list (the most common diagnosis are
listed.) If your diagnosis is not in the list pick “Other, please specify” and
enter the diagnosis in the Diagnosis description field.

b) Enter any additional information

¢) Medical history: answer at least the mandatory questions

d) Clinical examination: optionally add any details on the clinical report targeting
more particularly the respiratory system.

e) Enter details on Spirometry (BTPS)

f) If applicable, click the Asthma tests link and enter the tests details.

VIl. Specify the medication you are to take:

a) Indicate the Prescribed methods of use: crisis prevention, before exercise or
daily taken

b) Fill in the Specific name of drug

c) Select the relevant Prohibited Substance from the dropdown list

d) Fill in the dosage and select the unit

e) Enter the Frequency of Administration

f) Select the route of administration

g) Optionally enter an expiry date using the Calendar [the calendar icon is for
selecting a single date to add to the list and the ‘-* button for removing a
date]

h) You may consult the guidelines page on Therapeutic Use Exemptions by
clicking the Medical Information hyperlink.

i) Under Conditions and comments indicate any
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x|
Specific name of drug Prohibited Substance* Drl:tsan;ue)'<
| || ....................... Vi | ] || ............ \1 &dd Substance
Frequency of Administration Route of Administration Expiry Date
[ esnesded ¥ [ oo v | =
Medical Information
Conditions and Comments
VIIlI. You may attach any file or scanned document containing your medical information:

enter a title and description for the document, click the Browse button and select the

file to be attached.

4. Submit your TUE for Asthma by pressing the Submit Application button. If you
would like to save it to complete it later, simply click Save. Once submitted, your
Sporting organization will automatically receive a notification that you are applying

for a TUE for Asthma.

10.2.2Access to a Saved TUE for Asthma

Athlete users

Athletes can view every TUE for Asthma created by them or created for them regardless of
its status. In addition, as long as the TUE for Asthma is ‘not declared’ or ‘not submitted’ or
‘incomplete’ the athlete user still has the possibility to edit or cancel the TUE for Asthma.
When in status ‘incomplete’ it is even possible to edit everything except the Medial file

status.

WADA and organizations with access to the athlete record have access rights to the TUE for
Asthma, similar to those of the DoU. Your Athlete doctor can also access your TUE for
Asthma regardless of its status, and can edit or cancel it if the status is “Not submitted”,
“Not declared” or “Incomplete”. For more specific details, contact your Custodian

organization.
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10.3 TUE (TUE)

TUEs (formerly Standard TUE) are used for substances that are not pre-approved by an ADO
or WADA.

10.3.1Applying for a TUE
1. Go the file tree section.

2. Select TUE from the New drop down list.

Mew... o

TLE
Declaration of Use
TUE for asthma

3. Complete all required fields (with *): see the Fields descriptions below for more

details
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User Guide — Athletes
Version 2.2

Save Submit Application

Mandatory information is indicated with a red asterisk.

STEP 1: INFORMATION ABOUT YOUR SPORT

Specify the sport for which you require a Therapeutic Use Exemption {TUE). Specify the event if it is relevant
or required by your sporting organization. Select the Sporting Drganization to which you are applying for this
TUE. Unless specified otherwise by your sporting organization if you are a national level athlete you apply to
your Mational Antidoping Organization {MADD) and if you are an international-level athlete you apply to your
International Federation. You must specify the Registered Testing Pool you belong to.

SportIDiscipline* Next competition and date
[ Ice Hockey | Ice Hockey fad [ |
Sporting Drganization* Registered Testing Pools

\ | [ S

STEP 2: INFORMATION ABOUT YOUR PHYSICIAN

Last Name* First Name* Qualification & Medical Specialty

| | | | |
Address

| |
Cuuntry’k Region City’k Postal codefZ2ip
[ S I 4 | | | |
Telephone work ™ Telephone Home Telephone Mobile Telephone Fax

| | || | |
Email

STEP 3: MEDICAL INFORMATION
If an appropriate diagnosis is not listed, select "Other, please specify™ in the Diagnosis list and describe your
condition in the "Diagnosis description” box.

Diagnusis’k Diagnosis descriptiun’k

| Qther, please specify ‘-1 |
Medical Ekam f Test Performed

Additional Information

STEP 4: SPECIFY THE MEDICATION YOU ARE TO TAKE

If you do not know the generic name of the substance, or it does not appear in the list, please specify it in the
“Comments"” box. The prescribed dosage {e.g. 375 mqg) is required. You may enter more than one substance
by clicking the "Add Substance” button, and you may remove a substance by clicking the small "X" that
appears in the top right-hand corner of the substance box.

<]
Specific name of drug Prohibited Substance * Dosage™
| I |IJ El ............ q Add Substance |
Frequency of Administration Route of Administration ™ Expiry Date

[ [ asneeded M [ oo E) [ =

Medical Information

Conditions and Comments

Add Medication

STEP 5: ADD MEDICAL INFORMATION
Attach your scanned documents. If this is truly not possible, you may send your medical file by other means
to your sporting organization.

Document Title Document

” Birowse

Document Description

STEP 6: SUBMIT YOUR APPLICATION

You may submit your application by clicking the "Submit Application™ button. If you would like to save it to
complete later, simply click "Save"™. Once submitted, your sporting organization will automatically receive
notification that you are applying for a TUE. You can log into ADAMS at any time and see the status of your
application by selecting the TUE from your athlete tree on the left side of the screen.

Save Submit Application
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VI.

VII.

VIII.

Verify your sport/discipline

Select the Sporting Organization from the pick list. Enter the first 3 letters and press on
the magnifying glass. This is the organization to which you are submitting the TUE.

Only specify the event under Next competition and date if it is relevant

The Registered Testing Pools dropdown lists all RTP’s you belong to as an athlete.

Select the relevant one for the TUE.

Information about your physician: fill in the Medical Practitioner’s Last Name, First Name,
Qualification & Medical Specialty, Address, Country, Region, Telephone and email

address. Provide at least one telephone number. [Your sporting organization has the option to make
certain fields mandatory — first/last name, country, city, telephone work]

Medical information:

a) Pick a diagnosis in the Diagnosis pick list (the most common diagnosis are
listed.) If your diagnosis is not in the list pick “Other, please specify” and
enter the diagnosis in the Diagnosis description field.

b) Enter the Medical exams/test performed and any additional information.

Specify the medication:

a) Fill in the Specific name of drug, frequency of administration.

b) Fill in the relevant Prohibited Substance. Fill in at least 3 characters of the
prohibited substance name and search for the relevant substance from a
database by clicking on the magnifying glass.

c) Fill in the dosage and select the unit

d) Select the route of administration

e) Enter an expiry date (expiry dates are per medication)

f) Under Conditions and comments indicate any

You may attach any file or scanned document containing your medical information:
enter a title and description for the document, click the Browse button and select the
file to be attached.

Fill in any other available information.

Submit your TUE electronically by clicking on the Submit Application button. Once
submitted, the sporting organization automatically receives a notification of your TUE

submission. You may also use the Save button to complete your TUE later.

You can use the Generate Application Form button to print out a completed hard

copy of your application after you have submitted electronically.

#enerate Application Form |
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[As long as the status is not Approved, Rejected or Cancelled]

6. At any time you can view the status of your application by selecting the TUE from
your athlete tree on the left side of the screen. [Edit is only possible as long as the

status of your TUE is Not Submitted or Incomplete].

7. When the TUE has had its status changed to Approved, you will be offered the option
to generate a TUE Receipt hard copy.

=IAIDJAIM/S] e

CERTIFICATE OF APPROVAL FOR THERAPEUTIC USE
CERTIFICAT D'AUTORISATION D'USAGE A DES FINS THERAPEUTIQUES

Athlete Details/Renseignements sur l'athléte

Surname/Nom de famille Given Name/Prénom

BIRDI Karam

Date of Birth/Date de naissance Sport/Sport Discipline/ Discipline
12-Apr-1977 Aquatics Swimming

Clicking the Generate TUE Receipt button will invoke a PDF file within the work area

of the system. This can be printed by clicking the PDF Printer icon.

EJAIDJAIMIS)

Appendix 1

Therapeutic Use Exemptions
TUE

Please complete all sections in capital letters or typing

1. Athlete Information
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10.4 TUE Fields
a) Sport/Discipline: this field is copied from the athlete sport identity tab. If it is

empty please review the sport/discipline tab of the athlete
b) Next competition and date: To be filled if the TUE is for a specific event
c) Sporting organization: the organization to which the TUE is submitted
d) Information about your Physician: Information about the doctor prescribing the
medication.
e) Medical Information: Diagnosis information
i. Diagnosis: List of most frequently used diagnosis. If the athlete is not listed select
“other please specify” and enter details in the Diagnostic description field
(mandatory in this case).
ii. Diagnostic description: in case you selected the “other please specify” this field
must give an accurate description of the diagnosis.
iii. Medical Exam/Test Performed: list medical tests and exams performed for the
diagnosis
iv. Additional information: any additional information about the medical condition
f) Medical Information:
v. Specific name of drug: medication nhame
vi. Frequency of administration: frequency of administration of the medication
vii. Dates of administration: dates of applying the drug
viii. Prohibited substance: name of the prohibited substance, as per the WADA
prohibited list, included in the medication. You can add as many prohibited
substance as you need.
- To pick a substance: enter the first 3 letters and press the magnifying class.
The system will list the corresponding substance for you to choose from.
ix. Dosage: dosage of the prohibited substance
X. Route of administration: medication route of administration. This field must be
filled only after you have entered the prohibited substance as it may vary based
on the substance.
Xi. Condition and Comments: any comments about the medication you would like to
add.

xii. Add medication: you can add as many medications as you need
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11. Helpdesk Access

WADA has arranged for a Helpdesk to be available to answer any user queries. The
Helpdesk, located in Québec, Canada, is available from Monday to Friday (9:00 — 17:00

EST) and outside business hours through voice mail and e-mail adams@wada-ama.org

From North America dial: (866) 922-3267 (1-866-92-ADAMS)

From outside North America you may reach the Helpdesk by dialing:

+1 (514) 904-8800

To reset your password or any information pertaining to your record please directly contact

your organization ADAMS administrator (Contact details are on your Security tab).
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