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Registered Testing Pool Inclusion
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[Date 2018] 

Dear RTP athlete,
This letter is a notification of your inclusion in the Registered Testing Pool (RTP) of your International Federation. It is important that you understand the contents of this letter, as it explains your obligations as an RTP athlete and the sanctions attached to such obligations.
FIL Registered Testing Pool, Inclusion and corresponding obligations
In accordance with the World Anti-Doping Code and its International Standards published by the World Anti-Doping Agency (WADA)
, as well as with the FIL Anti-Doping Rules
, FIL identifies the athletes to be included in the RTP for the purpose of its anti-doping testing program. RTP Athletes are subject to specific requirements.

As a FIL RTP athlete, you are required to submit information on your whereabouts to FIL. The exact contents of the information required are detailed in Annex A of this letter.

Whereabouts filings are submitted through the online database ADAMS, in the manner explained in Annex A. 

The information you enter into ADAMS is shared with WADA and other anti-doping organisations that have jurisdiction to test you in order to facilitate the planning of out-of-competition tests. The information you provide will solely be used for anti-doping purposes and is treated in strict confidentiality.
Please note that you will remain in the FIL RTP until you are informed by FIL that this is no longer the case, or if you officially retire from competition, in which case you will need to notify FIL accordingly, in writing.
Deadlines for submitting your Whereabouts Filings

Whereabouts filings are submitted on a quarterly basis. For each quarter, a deadline for submission is indicated by FIL. The deadlines to submit the quarter whereabouts filing applicable during the period of inclusion of the athlete in the RTP are the following:

	Yearly Quarters
	Submission Deadlines

	Q1: 1 January – 31 March 

Q2: 1 April - 30 June 

Q3: 1 July – 30 September 

Q4: 1 October – 31 December 


	15th December
25th March
25th June
25th September



Submitting your whereabouts filings in a timely manner is essential, as late filings may lead to sanctions. Note: all FILathletes have an obligation to be available for testing at any time and place and to comply with any request for testing by any anti-doping organization with testing jurisdiction.
Sanctions for Non-Compliance

· If you do not submit your whereabouts by the deadline provided by FIL or you submit incomplete or inaccurate whereabouts, you will be liable for a FILING FAILURE and will receive an official letter from FIL notifying you of this. 

· If inaccurate or incomplete whereabouts information in ADAMS results in an unsuccessful attempt to test you out-of-competition during your 1-hour testing slot, you will be liable for a MISSED TEST and will receive an official letter from FIL notifying you of this.

· If inaccurate or incomplete whereabouts information in ADAMS results in an unsuccessful attempt to test you out-of-competition outside of your 1-hour testing slot, you will be liable for a FILING FAILURE and will receive an official letter from FIL notifying you of this.

· In each case, the procedure laid down in the International Standard for Testing and Investigations (ISTI)
 will be followed to determine whether a Missed Test or a Filing Failure will be recorded against you. 

· Any combination of three Missed Tests and/or Filing Failures committed within a 12-month period shall constitute an anti-doping rule violation for which the sanction is two years, subject to reduction down to a minimum of one year, depending on the Athlete’s degree of Fault (first offence) or more (for second and subsequent offences). See Articles 2.4, 10.3.2 and 10.7.1 of FIL’s Anti-Doping Rules.
· You may wish to have your coach or another person assist you in complying with these whereabouts requirements and choose to delegate the making of some or all of your Whereabouts Filing to this person. That is permitted. Please contact us at [Email address] if you would like to set this up.

· However, please note that you remain personally responsible for any failure to comply with the requirements of the FIL Anti-Doping Rules. The fact that you delegated the task to someone else who failed to carry it out properly does not release you from your liability.

Anti-Doping Contact Information:

Feffie Barnhill, FIL ADAD
Do not hesitate to contact us with any question you may have. We thank you in advance for your cooperation on this matter and commitment to the fight for a clean sport!
Acknowledgement Form

To be filled out and signed by the athlete and returned to us by email [Email address] or by fax [Fax number]: 
First name: __________________________________

Last name: __________________________________

Email address:________________________________

Home address:________________________________

Telephone number (home):______________________

Telephone number (mobile):_____________________

Coach name:_________________________________

I hereby confirm that I have read and understood the letter of notification and that:

· I understand that I am part of the FIL International Registered Testing Pool;

· I am aware that I must submit my whereabouts in ADAMS and will be liable for a Filing Failure if I do not comply or if I submit late, inaccurate or incomplete whereabouts information; if I am unavailable for testing due to inaccurate whereabouts information given for a period outside of the 60-minute time slot, this may also constitute a Filing Failure;

· I understand that I will be liable for a Missed Test if I am unavailable for testing during the 60-minute time slot specified in my Whereabouts Filing at the location specified for that time slot;

· I understand that any combination of three Missed Tests and/or Filing Failures committed within a twelve-month period shall constitute an anti-doping rule violation for which the sanction is a period of Ineligibility of two years, subject to reduction down to a minimum of one year, depending on the Athlete’s degree of Fault.

· I accept that data related to the biological passport can be shared with Anti-Doping Organizations with testing authority.

Signature: __________________________

Date: ______________________________
ANNEX A - HOW TO SUBMIT YOUR WHEREABOUTS

· Go to the address:  https://adams.wada-ama.org use your username and password provided by FIL to enter the online database system.
· To help you fill out your calendar correctly and efficiently, you can consult the ADAMS training and user guides available on the WADA website
, particularly:
· ADAMS Whereabouts Tutorial - online video 

· ADAMS Whereabouts Quick Reference Guide (which is attached to this letter)

· Once you have filled everything out in ADAMS and submitted your whereabouts, ensure that your ADAMS page clearly states “SUBMITTED” next to the relevant quarter (Q1, Q2, Q3 or Q4), in the menu on the left under “Whereabouts”. 

· Remember that your whereabouts must be written in Latin characters.
· Your quarterly whereabouts MUST include: 

· An up-to-date mailing address and e-mail address 
 

· A daily residence for each day of the quarter 
 

· A one-hour testing time slot for each day of the quarter (between 5am and 11pm)

· Training whereabouts (training venue addresses + training schedules) 

· All regular activities (work, school, etc) 

· Your competition details (venue addresses and schedules)

· Your travelling schedules 

· Be as precise as possible to enable unannounced tests (do not expect a phone call!)

Please supply entrance pass codes to buildings and give clear directions to the buildings/rooms in order to ensure your accessibility to the doping control officers. 
· It is important that the information that is filed is accurate at all times so REMEMBER TO UPDATE your whereabouts as soon as you are aware of a change in your schedule or if a change of address is applicable. 

· In the unlikely event that ADAMS is not available online, you should email us your whereabouts update to [Email address] (marked “Private and Confidential” and indicate as much detail as required by the International Standard for Testing).

ANNEX B – HOW TO MODIFY AND UPDATE WHEREABOUTS INFORMATION 

USING SMARTPHONE APPLICATION OR SMS

Smartphone application:

WADA has launched the free ADAMS app for iOS and Android devices
.

You will be able to update your whereabouts using the application. Using mobile notifications, the app also helps you to remember your obligations to submit whereabouts, including the relevant deadlines to do so. Please note that you can use the app for the updates, while the first quarter submission must be done via computer.

SMS – (Last-minute updates only):

We accept last-minute updates received in ADAMS by SMS (on the condition that the SMS is received no more than 24 hours before the time of the whereabouts that are to be updated). The SMS feature available in ADAMS makes it simple to submit whereabouts updates. The SMS feature facilitates updates relating to last minute changes during the quarter, especially when there is no access to a computer or the internet is not available. You may activate more than one mobile phone in your profile.
To use this option, you first need to activate your mobile number in your profile in ADAMS. To do so:

a. Enter your ADAMS account

b. Click on “My Profile”

c. Click on “edit”, “add phone number”, insert your mobile phone number (without “+” or “00”), “save” and follow the instructions in ADAMS.

If you need more information on this procedure, use the Help section in ADAMS when you are in your profile or refer to the quick reference guide on how to set up and use the system.
Make sure the activation process is completed and you have received an SMS confirmation of this on your phone before submitting any whereabouts updates by SMS. 
Send a text message to the virtual ADAMS telephone number that sent you the confirmation text (+44 7781 480710), clearly stating the date of the whereabouts to be changed as well as the time, location and any other relevant information related to your whereabouts update. You must remember to specify, if applicable, any changes to your one-hour testing slot. You must provide as much detail as possible. As soon as ADAMS has received your SMS, the message will appear, in your whereabouts calendar, as an attachment to the day in which you sent the message.

� On WADA’s website: � HYPERLINK "http://www.wada-ama.org/en/" �http://www.wada-ama.org/en/�  


� On [IF] website:[Link]


� Available on https://www.wada-ama.org/en/


� � HYPERLINK "http://adams-docs.wada-ama.org/display/EN/ADAMS+User+Guide+for+Athletes" �http://adams-docs.wada-ama.org/display/EN/ADAMS+User+Guide+for+Athletes� 


� � HYPERLINK "http://www.youtube.com/watch?v=UmTpHy9oJc8" �http://www.youtube.com/watch?v=UmTpHy9oJc8�


� where correspondence may be sent to you for formal purposes


� the place where you will be sleeping (home address, hotel, etc)


� � HYPERLINK "http://adams-docs.wada-ama.org/display/EN/ADAMS+Mobile+App+User+guide" �http://adams-docs.wada-ama.org/display/EN/ADAMS+Mobile+App+User+guide� 







